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Introducing Web Sites 
Creating a Personal Web Site 
It's never been easier to publish your own Web site on the 
Internet, whether you create a simple page of news and 
pictures or a site covering several feature-packed pages. 

Nowadays you no longer have to write instructions in the 
special HTML format used by the Web; there are lots of 
easy-to-use software tools that have turned Web site 
creation into a task similar to word processing. 

This book describes several easy and inexpensive methods 
of establishing a personal Web presence: 

• The online diary or "blog" enables you to enter text 
and pictures simply into a ready-made format. 

• The photo album displays your latest pictures online 
to a worldwide audience of friends and family. 

• The Web page "wizard" guides you through the 
process of replacing the content in professionally 
designed templates to make your own Web pages. 

• A familiar word processor, such as Microsoft Word 
can be used to produce finished Web pages. 

• A dedicated Web design program, like Serif 
WebPlus, can be used for the creation and editing of 
a sophisticated Web site with many special features. 

If you already have a computer connected to the Internet, 
most of the work described in this book can be carried out 
using free software and free Web storage space. 
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1 Introducing Web Sites 

Making Good Use of a Personal Web Site 
Once you have created a Web site and installed it on the 
World Wide Web, it is then accessible to millions of people 
anywhere in the world — all they need is a computer with an 
Internet connection and a Web browser such as Internet 
Explorer. Here are some typical uses of Web sites: 

• Displaying the latest family news and information 
including text, photographs and audio and video 
clips. The information can be viewed by friends and 
family wherever they live in the world. 

• Providing an up-to-date, interactive, newsletter or 
magazine for a club, village or local community. 
Housebound people can participate from home. 

• Advertising a small business and obtain orders from 
around the world. No other medium can access such 
a large market so easily. Forms can be provided on 
the Web site for taking orders and obtaining 
payment. Latest information can be updated in 
minutes and is then instantly available worldwide. 

• Sharing your experiences and expertise with a 
world-wide audience. This might involve a hobby 
such as rebuilding a classic car or reviews of 
holidays, music, books or the theatre. 

• Posting information that might be helpful to others, 
perhaps based on your experience of dealing with 
serious illness or personal misfortune. This could be 
in the form of an online diary, now more commonly 
known as a blog, an abbreviation for Web log. 
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Introducing Web Sites 1 

The Main Parts of a Web Page 

Shown below is the first page of a Web site involving Peak 
District walks. The main features of the page are numbered 
and these are described in detail below. 
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1 This is the navigation bar. In this example the 
navigation bar consists of 3 clickable links or 
hyperlinks that are used to launch each of the pages 
on the Web site. The navigation bar appears on every 
page on this particular Web site, permitting 
movement between Web pages in both directions. 
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1 Introducing Web Sites 

2 This is the unique address of the Web page, known as 
the URL or Uniform Resource Locator, discussed in 
more detail later. 

48 http://www.davidgatenby.speedy.uknettindex.html 

3 The name of the Web browser program that is being 
used to display the Web site on the Internet, in this 
case the popular Microsoft Internet Explorer. 

a Introduction - Microsoft Internet Explorer 

4 The heading for this particular page, entered in a 
separate text frame, enabling the heading to be 
moved and formatted independently. 

5 This is a piece of artwork or "clipart" supplied with 
the Serif WebPlus software package that was used to 
create this particular Web site. 

6 The main body text, like the heading is entered in its 
own text box, allowing independent formatting and 
editing. 

7 A photograph taken with a digital camera, transferred 
to a computer and inserted into the Web page. This 
topic is discussed in more detail later in this book. 
For more information on digital photography, please 
also see Chapter 9, Working with Photographs. 
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Introducing Web Sites 1 

Web Pages are Easy to Create 

None of the methods of creating Web pages described in 
this book are difficult or require technical experience. 
However, some of the methods are more involved than 
others because they allow you to incorporate more features 
into your Web pages. Therefore the book has been 
structured, as far as possible, to allow the reader to make 
steady progress while working sequentially through the 
chapters. The methods described are: 

• The online diary or "blog" and online photo albums 

• The online Web page builder using wizards and 
ready-made templates 

• Creating Web pages using a word processor — 
Microsoft Word 

• The use of dedicated Web design software (Serif 
WebPlus). 

These methods are briefly outlined below and discussed in 
more detail in the remainder of the book. 

The Online Diary or "Blog" 

This is one of the easiest ways to get a Web presence. The 
task is reduced to simply typing in a daily journal. All of 
the formatting, i.e. page layout, etc., is done for you and 
you can choose from a number of ready-made page 
designs. You don't need to worry about transferring your 
blog pages onto the Internet — the program takes care of 
everything. You can insert pictures as well as text and you 
finish up with a Web address that other people can use to 
connect to your blog. Here they can view your pages and 
add comments. Similarly the online photo album is also 
very simple to create and this is discussed in detail in 
Chapter 9, Working with Photographs. 
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1 Introducing Web Sites 

The Online Web Page Builder 

This is more versatile than the blog. Online page builders 
such as Yahoo! GeoCities described in this book provide 
all of the tools needed to create a Web page. You can 
choose from a range of ready-made templates and themes 
as shown in the small sample below. 

Sands Themes - Choose Hello Kitty or Bacttz-Maru templates from Sanrio. 
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Blue Angel Flowers & Frills Badtz-Maru 

In GeoCities, under the control of the page wizard, you 
replace the default text and pictures with your own page 
content, using a "painting by numbers" approach. All work 
is carried out online so you don't have to worry about 
uploading your pages to the Internet. 

Using a Word Processor to Create Web Pages 

A word processor such as Microsoft Word can easily be 
used to create a Web site. First you open a new blank Web 
page, enter text and pictures in the normal way, before 
saving the page in the HTML format used for Web pages. 

A Web Page Preview option on the Word File menu enables 
the page to be checked in a Web browser such as 
Internet Explorer. A tool to create hyperlinlcs, as 
shown on the right, is also provided on the word 
processor toolbar. 
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Introducing Web Sites 1 

Using a Web Page Design Program 

This is a program specifically designed for the creation, 
management and editing of multiple-page Web sites. Serif 
WebPlus has been used as the basis of this section of the 
book because it is very easy to use yet powerful enough to 
produce any sort of personal Web site. There are also very 
good help facilities and tutorials. 

This type of software allows you to build a multi-page Web 
site with a consistent page layout, based on master pages 
providing a background to every Web page. There are 
many other features including ready-made page templates, 
colour schemes, artwork and sound and video clips. 

Programs such as WebPlus have built-in facilities for 
transferring Web pages to the Internet; this is simpler than 
using a separate file transfer program as required for pages 
produced in the word processor, for example. 

All of these methods of creating Web sites are discussed in 
more detail in the rest of this book. 
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1 Introducing Web Sites 

Essential Web Terms Explained 

The next few pages introduce some of the main features of 
the Internet and the World Wide Web. 

The Internet 

The Internet consists of millions of computers around the 
world. These computers are able to communicate with each 
other via telephone, cable and satellite networks. Apart 
from e-mail, communication includes the exchange of files 
of various types such as Web pages, which can contain 
text, pictures, music and video clips. The computers on the 
Internet include those used by individuals, mainly for 
obtaining information and sending e-mail messages. These 
computers are known as Web clients. The powerful 
computers provided by Internet companies to store Web 
pages accessible to the whole world are known as Web 
servers. 

When you are "surfing" the Internet and click a link to 
another Web page, a copy of the page is fetched from the 
server storing the page. The Web page is then downloaded, 
i.e. copied, to your computer. 

World Wide Web 

This is a set of linked pages of information, accessible to 
anyone with a computer, an Internet connection and a 
program called a Web browser. Sir Tim Berners-Lee, a 
British scientist, was the inventor of the World Wide Web, 
a means of communicating information between different 
computers using linked pages. A popular Web browser is 
Microsoft Internet Explorer; this is used to display Web 
pages and to navigate between different pages on millions 
of computers around the world. 
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Web Page 

A Web site consists of one or more Web pages. The Web 
page is created in a special format known as HTML as 
discussed below, which is quite different from the format 
of a normal document produced, for example, in a word 
processing program. An important feature of the Web page 
is the insertion of links or hyperlinks to move to other Web 
pages and also to other Web sites. 

A Web page can include pictures as well as multimedia 
objects such as sound and video clips and animated 
graphics. Most multi-page Web sites designate the first or 
introductory page as the Home Page. 

HTML 

This stands for Hypertext Markup Language and consists 
of a set of commands used to specify how the text and 
graphics are laid out on a Web page. Early Web sites were 
constructed by manually typing in HTML instructions, 
using instructions such as <hl> for a heading size and 
<center>, for example. Nowadays it's possible to create 
Web pages without knowing anything about HTML, thanks 
to the development of dedicated Web page creation 
software which produces the HTML code for you. 

Professional Web designers still write their own HTML 
instructions to fine-tune the code produced by software 
packages such as Microsoft FrontPage or Macromedia 
Dreamweaver. Learning HTML is time consuming but not 
difficult; if you really have the time and inclination to get 
into the "nuts and bolts" of Web pages there are lots of 
books on the subject. 
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About this Book 
Your own Web site is an enjoyable way to share your latest 
news, information and photographs, etc., with family, 
friends or business contacts wherever they are in the world. 

This book attempts to show that anyone can create a 
personal Web site easily and cheaply; it's no longer a 
specialized task requiring technical know-how. Thanks to 
the development of easy-to-use software you don't need to 
program the computer in the special HTML language used 
by Web pages. Much of the software is provided free online 
— and so is the Web space needed to host your site. 

The book starts with an introduction to Web sites and 
explanations of the essential Internet jargon that cannot be 
avoided. This is followed by descriptions of the various 
methods of establishing a Web presence; these are arranged 
in a progression, starting with the simple "blog" or online 
diary, where you just type text into a preformatted page. 

Next you are introduced to an online Web page builder, 
Yahoo! GeoCities, which provides free software tools and 
step-by-step guidance, enabling anyone to get a Web page 
on the Internet in minutes. Another chapter explains how a 
familiar word processor such as Microsoft Word can be 
used to produce perfectly adequate Web pages. 

Next a dedicated Web design program, Serif WebPlus, is 
described in detail, covering all aspects of Web design and 
management to produce a fully-featured Web site. 

Final chapters show how to publish your new Web site on 
the Internet and how to prepare your digital photographs for 
use in Web pages and in an online photo album. 

Serif WebPlus Software Offer 

Readers can obtain a substantial discount on the Serif WebPlus 
software described in this book. Please see page 181 for details. 
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Introducing Web Sites 

Link (also known as a Hyperlink) 

A link is a special piece of text or a picture which, when 
clicked, fetches and displays 
another Web page. The new 
page may be on the same 
Web site as the page containing the link or on another Web 
site on a server computer anywhere in the world. When you 
let the mouse pointer hover over a text link or a picture 
which has been set up as a "clickable link", the pointer 
changes to a hand. Also when the pointer is over a text link, 
the text appears underlined, as shown in the link above. 

As discussed later, text and pictures can easily be made into 
clickable links using Web page creation software. 

URL (Uniform Resource Locator) 

In the same way that every house has its own address, 
every Web site has a unique address, known as a URL. 
Entering the URL into the address bar of a Web browser 
such as Internet Explorer takes you straight to the home 
page of the Web site. A fictitious URL is shown below: 

http://www.mywebsite.co.uk 

Domain Name 

The part of the address to the right of www., i.e. 
mywebsite.co.uk in the above example, is known as the 
domain name. You can make up your own domain name 
and register it with a specialist company, for a small annual 
fee. In the above example the extension co denotes a 
company Web site and uk is the country. If someone else 
has already registered your first choice of domain name 
you can either make up a new domain name or use a 
different extension. There are many other extensions 
available, as discussed later. 
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Web Server 

This is a special computer used to store Web pages and 
exchange information over the Internet. Many servers are 
located at the Internet Service Providers (ISPs) like AOL. 
Subscribers to an Internet Service Provider may be 
allocated some free space on a server, enough to store a 
small Web site. Alternatively, a Web site may be stored on 
a server belonging to a Web host, as discussed below. 

Web Host 

Web hosts are companies who usually charge a monthly 
premium to allow you to store your Web site on their 
server. Small Web sites are sometimes free, although in this 
case you might have to tolerate a lot of advertising. 

Web Client 

A Web client is one of the millions of computers used by 
individuals to "surf' the Internet and obtain information 
from the World Wide Web. 

Downloading 

This is the process of copying information (files, Web 
pages, etc.) from a Web server computer down to a client 
computer used by an individual in their own home, school, 
college, business or office, etc. 

Uploading 

This involves copying Web pages and other files from a 
client computer up to a Web server; here they are saved and 
are then accessible to millions of users around the world. 

FTP Client 

A special program that uses a system known as File 
Transfer Protocol for uploading Web pages to a server. 
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1 Introducing Web Sites 

Who Will See Your Web Site? 
1. Tell People the Address of Your Web Site 

If you have created a Web site intended for friends, family 
or colleagues to view, you need to tell them the URL or 
address of your site. Then they enter the address in a Web 
browser such as Internet Explorer as shown below. On 
clicking the Go button or pressing the Enter key, your home 
page should open up almost immediately. 

3 Welcome to MSN.co.uk - Microsoft Internet Explorer 
e Edit View Favorites Tools Help 

Back - Search 

Address J http:llwww.mywebsite.co.uk 

You could send an e-mail to all of your contacts, containing 
the address of your Web site. The address can be in the 
form of a "clickable link" to your Web site, embedded 
within the text of the e-mail. If you have any business cards 
or stationery, your Web address could be printed on them. 

2. Finding Your Site as a Result of a Search 

Your Web site may be listed in the results of a search using 
Google, for example. Clicking your address in the results 
list launches your home page. 

3. Links from Other Sites 

You can arrange to have links to your Web site included in 
other Web sites. This would be particularly helpful if you 
have friends or associates involved in related activities or 
businesses, just as, for example, airline Web sites have 
links to hotels, car hire, etc. 
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The Stages in the Creation of a Web Site 

The following are the main stages in the creation of a Web 
site, although not always in the order shown below. 

Planning 

Make a rough plan of the site including sketches of the 
home page and links to the other pages. Consider your 
target audience as this will influence the style of the pages. 
You will also need to decide the content including the text 
and any pictures or photographs, etc. 

Preparation 

Gather together on your computer all of the photographs, 
artwork, files, etc., and save them in a single folder on your 
hard disc. Photographs can be edited by "cropping" to 
make them smaller or converted to "thumbnails "for faster 
loading — discussed in more detail later. 

Creating the Web Pages 

Use the Web creation software to construct the Web pages, 
including the text, navigation bars, links to other pages and 
any embedded photographs, pictures or other features. 
Initially the Web pages will be created, tested and saved 
locally on your own home or office computer. The pages 
can then be uploaded and saved on a server computer, 
giving worldwide access. Alternatively you might use one 
of the online page builders like Yahoo! GeoCities in which 
tools are provided to allow you to create your Web pages. 

Obtaining a Domain Name 

Identify a name for your Web site that has not been used by 
anyone else. Register the name, for a small annual fee. 
Your Internet Service Provider or Web host might arrange 
the domain name for you. 
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Finding a Home for Your Web Site 

You will need to find space for your Web site on a server 
computer at your Internet Service Provider or Web hosting 
company. This may be either free or require a monthly 
premium and may also allow several e-mail addresses. 

Publishing Your Web Site 

When you have completed your Web site on your own 
computer, it can be tested to make sure the various links 
work. Then it is "uploaded" to the Internet and saved on the 
Web server space which you have previously arranged. All 
of the other files (such as photographs, etc.) are uploaded at 
the same time. 

Promoting Your Web Site 

You need to publicise your site to friends, relatives, etc. 
Methods are available to make it more likely that people 
will find your site when surfing the Internet. You may be 
able to arrange for your site to be connected to other sites 
by the inclusion of clickable links on each site. 

Maintaining Your Web Site 

From time to time you will need to amend the pages of 
your Web site, e.g. to reflect news or changed 
circumstances or to correct errors. For example, if you are 
running a small business your prices may change; 
obviously a newsletter or magazine Web site will need 
updating with each new edition. The Web site can be 
updated by amending the pages on your local (home) 
computer then uploading them to the Web server, as 
discussed in detail later in this book. 
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What Do You Need to Get Started? 

The following items are needed to get started on creating 
your own Web site; detailed information about each topic is 
given later in this book. 

A Computer with a Connection to the Internet 

You need a modern computer such as a "PC" type machine 
running the Microsoft Windows XP operating system. A 
device called a modem provides the physical connection to 
the Internet. If possible obtain one of the latest broadband 
connections as this is much faster for sending and receiving 
information. Check with your telephone or cable network 
company for the availability of broadband in your area. 

Space on a Web Server for Your Web Site 

An Internet Service Provider such as AOL, for example, 
provides your connection to the Internet via one of their 
servers. They usually charge a monthly subscription and 
this may include some Web space for storing your own 
Web site. If your site is likely to grow you may need to buy 
a greater amount of server space from a special Web 
hosting Company. 

Software for Creating Web Pages 

You can use a word processor to produce Web pages, 
although better results can be obtained using dedicated 
page creation software known as an HTML editor. Some 
companies provide online software for building Web sites, 
including ready-made templates. Well-known online 
software includes the Yahoo! GeoCities PageBuilder. 
Software for preparing Web sites on your own computer 
(prior to uploading to a server) includes Serif WebPlus, 
Microsoft FrontPage and Macromedia Dreamweaver. 
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A Digital Camera 

This will enable you to take 
photographs and store them on your 
computer. Then they can be edited, 
ready for incorporating into a Web 
page. Software for editing 
photographs and preparing them for 
the Web may be provided with a new camera. The 
Microsoft Office suite of software includes the Microsoft 
Photo Editor program. Otherwise, popular software for 
editing photographs includes Adobe Photoshop Elements 
and Paint Shop Pro. 

A Scanner 

You may have some 
photographs in the form of 
prints that you wish to include 
in a Web page. A scanner will 
allow you to convert the print 
into digital form so that it can 
be saved on your computer. 
Then it can be edited, saved 
and incorporated into a Web page. 

The preparation of digital photographs for use in Web 
pages is discussed in more detail in Chapter 9, Working 
with Photographs. Further information on the subject can 
also be found in my earlier book: 

Digital Photography and Computing for the Older 
Generation from Bernard Babani (publishing) Ltd. 
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2 

Keeping an Online 
Diary or "Blog" 

Introduction 
Later chapters in this book show how you can unleash your 
creativity to design your own Web site from scratch. 
However, one of the quickest and easiest ways to establish 
a Web presence is to set up a special sort of site called a 
blog (short for Web log). This will allow you to place text 
and pictures on the Internet in no time at all. Then family 
and friends (or anyone else) anywhere in the world can 
read your thoughts in the form of a diary or journal. The 
process is made easy by special online software which 
reduces the task to a simple typing operation. All of the 
trickier jobs, such as setting up the page layout and 
uploading your words of wisdom to the Internet, are done 
automatically by the software — it couldn't be easier. 

Spectacular British Hikes of Summer 
2005 

Abele. Me Standey. January OA. 2006 

MainetDavid 

I inks 

archives 

Kinder Scout, Derbyshire 
This was a solo walk. I began n ( dole village (the start 

of the famous Pennine Way) and followed GrIndsbrook 

Clough. It was a gradual climb towards the Kinder 

Plateau. After an hour or so, the path merged with the 

rocky strewn (Grinds brook). Shortly I arrived at a 

scree slope of boulders winch was an easy climb and 

led me to Kinder Plateau. This high ground is very 

boggy so I was careful to stay on the path at the edge of the plateau. There were 

wcederful views of Edate and the well-known 'Men To? ridge. 
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2 Keeping an Online Diary or "Blog" 

What is a Blog? 

A blog is really a special type of Web site and is simply an 
on-line diary or journal. The author of a blog records 
regular entries on a particular subject of interest, so that it 
can be read by a worldwide audience. Like a diary, it is 
written in an informal tone and may include photographs. It 
is common for a blog to have links to other relevant Web 
sites. You can also allow readers of the blog to add or 
"post" their comments to the blog page. 

Some possible topics for a blog might include: 

• Ongoing family news including photographs. 

• An account of an epic journey. 

• A dispute, for example a proposed new housing 
development or motorway. 

• Progress following a new diet. 

• Dealing with a serious illness. 

• A journal describing a series of regular trips in 
pursuit of a hobby, such as bird watching. 

• Keeping an ongoing record of important current 
affairs, such as the pensions crisis. 

• Settling into a new community at home or abroad. 

As there is little or no censorship over the content of Web 
pages, it is possible for the blog facility to be abused. As 
discussed later, if you find someone else's blog offensive 
it's possible to record or flag your objections. If enough 
people complain, the providers of the blog facility may take 
some appropriate action. 
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Software for Creating and Updating Blogs 

A blog could, in theory, be written on a word processor like 
Microsoft Word. The page would consist of a list of dates 
with a paragraph and possibly a picture against each date. 
The page would be saved as an HTML file (as discussed 
earlier) and uploaded to an Internet Server so that a large 
audience could see it. Using specially-designed blog 
software, however, it's much easier to create a blog without 
any specialist knowledge of Internet technology. It's just a 
case of typing into the simple word processor provided in 
the blog software. However, unlike the word processor, 
your blog thoughts can potentially be shared by millions of 
people. Also, if you choose to allow it, readers of your blog 
will be able to interact with you. The blog software takes 
care of the whole process, including storing your pages on 
the Internet. 

While software to create an ordinary Web site can cost 
between £50 and £300 or more, software to set up a blog is 
very cheap or free of charge. Before using the software you 
will need to complete some registration formalities, as 
shown for the LiveJournal blogging community below. 

tuft Q___ 

Create New Journal 
nue Uvo)otenal ç AM, Ate fea0w thd 

Usenseme, 

loch tmeloornal cern le« muse he. •heor own NI•till• laarnigeb vote usemame n yeut appears el the adefres.. 00, 
puma, and what you use 009 nto the Loyeloumai corn server. It .00 shows up when you poSt comment. on Other peopie'S 
puma,. 

Il 
.dsld edu reed, Mitt..A.Madlielde 

• oar UleTIer. ma, xeidn 097 byee,..,ase 'utters le- at. Sorts ,.0.5t,ond Ule urtoento,• the...ter 
ieter-ner, rt wort r0._ be knee, the- lb 

2. E Abed Address: 

Fee- nroficatton and »runty 'Deposes, ws need cc.oc arni.4 apbesa As, px =mud., for mote infonnoton on ate 

nfermOion pratteet 

3. INsweink 

Sent I passrata. 

19 



2 Keeping an Online Diary or "Blog" 

Key Features of a Blog 
• A blog is an online diary or journal. 

• Everything you need is usually free and provided 
online — there's no need to buy expensive software. 

• Numerous ready-made templates are available at 
the touch of a button, to give a stylish, well-
designed appearance to your pages. 

• Text is entered into an easy-to-use built-in word 
processor with full editing and formatting features. 

• Dates are added automatically as sub-headings. 

• Pictures already stored on your hard disc can be 
uploaded and inserted into a blog. The software 
makes this an easy task (as discussed later). 

• Links to other Web sites can be inserted into a blog. 

• The blog continually grows as you make new daily 
entries or posts. 

• You can choose to invite or reject comments about 
your blog from people who have read it. 

• A blog is created online. This means your work is 
immediately saved on a Web server computer and is 
then available for the whole world to see. 

• Users of popular software packages such as Blogger 
or LiveJournal are part of a community of hundreds 
of thousands of bloggers. 

• While using the blogging software, links to other 
blogs are displayed on the screen. Click on a few of 
these links to have a look at the rants and raves of 
bloggers all over the world. 
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Slogger 

This is a very popular and easy-to-use program and has 
been around for several years, having been created in 1999 
at Pyra Labs in San Francisco. 

Shown below is the opening screen from the popular 
Blogger program. This software is free and available online 
at the Blogger Web site. 

www.blogger.com 

alreadv have an account? Sin 

Blogger 
MG« 

;earch bloats from across toe web sAth Oolucte ewe search. 

Explore blots 

0104S If only I had known 

UPDATED AT PATA UA POSSA  

03:37 

RI Oro, or ItOlf 

lac ola OOP, 

at ARCH Kt CRA 

KAMM/el Bt. 0,.5 

NEXT BLOC > a 

Whet is a Moe TAKE A QUICK TOUR 

9t edit te 
Publish Get Post Go 
,houshis feedback pf:coi mobile 

A blog is your easy.to-use web site, where ou can quickly post 
thoughts, interact with people. and more. All for FREE 

Create a bog in 3 
easy steps: 
Ø Create an account 

e Name your blot 

O Choose a template 

CE TATE YOUR BLOC NOW 

Once online you can start using the program immediately. 
Online software such as this is run directly from the 
Internet — you don't need to obtain a CD and copy it onto 
the hard disc sitting inside of your computer. Any text or 
pictures which you enter into your blog are saved 
immediately on the Internet. 
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2 Keeping an Online Diary or "Blog" 

Starting Your Own Blog 

Once you've decided upon a suitable subject to write about, 
you're half way there. Entering the Web address 
www.blogger.com will take you to the Blogger site. This 
includes explanatory notes such as What is a blog? and 
TAKE A QUICK TOUR, which outlines the main features of 
the program. Apart from the main function as an online 
diary and forum for discussion, you can also use Blogger to 
display and share photographs. Text and photos can be sent 
from a mobile phone and "posted" to your blog page. To 
have a look at other people's blogs, the Explore blogs 
feature on the Blogger startup screen displays links to 
newly updated blogs created by other people. This list 
changes constantly. 

BLOCS It is a numeric life  

UPDATED AT Urban Ezine  

3:29 AM Mike's Birding a Digiscoping 

As shown on the right of the screen below, Blogger helps 
you to create a new blog in just three easy steps. 

Publish 
thoughts 

oit 
feedback 

Post 
photos 

Go 
irobile 

A bin is your easy- to- use web site, where you can quickly post 

thoughts, interact with people, and more. All for FREE. 

Create a blog in 3 
easy steps: 
O Create an account 

O Name your blog 

O Choose a template 

ell=b 
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This program is really user-friendly and it only takes a few 
minutes to set up your diary. To get started, click CREATE 
YOUR BLOG NOW as shown on the previous page. 

The first task is to Create an account, by making up and 
entering your usemame and password. These can be any 
words of your choice. 

Now enter a Display name as shown above; this is your 
name as the author and this will be displayed on the blog. 
After entering your Email address, the next screen, Name 
your blog enables you to give your blog a title. 

0 NAME eLoG 

O Name your blog 

Blot title 

ales address 

Word Verification 

Q 

e http: t/ 

niUfrerie. 

.tdoespot.com 

Enter title to your 

biog. 

You and others will tee 

this to read and link to 

your biog. 

Type the character:, 

you see in the picture. 
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2 Keeping an Online Diary or "Blog" 

Type in the name of your blog in the Blog title bar as shown 
above. Then enter a Blog address (URL). Here you enter 
any word of your choice and Blogger creates a web address 
for you. This will enable other readers to find your blog 
and read it. Word Verification is a security feature which 
requires you to type in the 
characters that appear in the 
picture. 

The final preparation stage is to select Choose a template 
from the Blogger startup screen shown earlier. 

Weld VeilWallon 
niujtvxf 

G Blogger 

r Mime. Flack 
L(mated by. Douglas Bowmen 

premier template-. 

Choose custom 

look fer your blcs. 

You can easily 

change M. 

template late«, or 

even create your 

own custom 

template design 

once your blog is 

set up. 

There are currently twelve templates to choose from. You 
can preview a template and it's possible to choose a 
different template later if you change your mind. Click on 
your chosen template then click CONTINUE at the foot of 
the page. Blogger then creates your blog, a process only 
taking a few seconds. 
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You will then be presented with the following screen — at 
this stage there is no text or pictures in your blog, it's just 
an empty shell. 

0-0-Édità;Dtre . e  

e Blogger 

0 Your blog has been created! 
OS have test crea. a .g ter yea your ee,t - t. me. 

v.r Nog Veks 

ungffl> 

tk. Sens 'sons,— 

The process of entering text and pictures into a blog and 
saving them on the Internet is known as posting. Now click 
on START POSTING. This takes you to a word processor 
screen into which you can type the text of your blog. 

0-0-AteelPstzeira—là@•LJIMEIP* 
Pap-t.v *clod. To o. elk pop-up or addl.«. options ckk hem 

e travel in england 
Posting 

Crooto I Edit posts M,derata r'crnent,. '; tatus 

▪ Wroketer 
Edit Httri conSposo " 

re NC21 . b i IF Unit efird,e a a p.m. 

This small village in Shropshirie was once a prominent Roman settlement. 

You are now ready to begin blogging. 
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2 Keeping an Online Diary or "Bin" 

Enter a heading relating to the current day in the Title bar at 
the top of the page. The current date will be added 
automatically later on when the blog is published. 

ES Spectacular British Hikes of Summer 2005 

Posting Settings Template View Wog 

2-ªeª Edit posts Moderate ccirriment .:tatus 

Helvelyn, Lake District 

IForrt zji Normal Size zi 

Recover past 
bi "ks seumm E.. 66 ,4 

I set off from Glenridding with a couple of friends. We walked along a small va 
miles, with a gradual climb. The ascent then got steeper until it levelled out at 
Tarn. From here, we could see the infamous Striding Edge - a tricky route wit 
either side. We chose the Swirrel edge path to Helvelyn's summit. The views 
A light aircraft once landed here! 

As shown above, this screen has all of the main text 
formatting features of a word processor, including various 
fonts (styles of letters), bold and italic effects, bullets, 
numbered lists and a spelling-checker. There are several 
other important tools on the Blogger creation or posting 
screen shown above. For example, clicking Post and 

Comments Options near the bottom left of the screen 
presents the radio buttons shown below. These enable you 
to Allow New Comments on This Post. (Or disallow 
comments by clicking No if you prefer). 

Post and Comment Options 

Allow New Comments on This Post 

0 Yes 0 No 0 No a Hide Existing 
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Inserting a Link into a Blog 

The main screen for entering the text of your blog, as 
shown on the previous page, contains an icon for 
inserting a link into a blog page. This icon is 
shown on the right. 

1.1±14_1 31 NOrrnal-SlIe  b RIM • ; E e'  

Such links (or hyperlinks to use the full jargon) enable 
visitors to your blog to connect to other relevant Web sites. 
When you click the link icon, the following dialogue box 
appears, allowing you to enter the name of the relevant 
Web site in the URL bar. 

Hyperlink Information 

L'Pe: I http: Lyj 

URL: http //' 

OK 

Cancel 

Then click OK to finish creating the link. 

Inserting a Picture into a Blog 

An icon is provided on the top of the posting 
screen to allow you to insert a picture or photo, etc. 

When you click this icon a dialogue box appears as shown 
on the next page. 
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2 Keeping an Online Diary or "Blog" 

The Browse button shown on the left below allows you to 
search for pictures that have been stored in a folder on your 
hard disc. This will need to be copied to Blogger using the 
Upload Image button shown below. Then it will be 
available to other Internet users. You can also copy a 
picture from another Web site if you know the address or 
URL where it is stored. Enter the address in the URL bar 
shown on the right of the screen below. 

Add an Image from your computer Or add an image from the web 

Add ...that 'gene Add another 111.fte 

Choose a layout. 

5 

ON.,. El Loft O Centro O Right 

Upload image 

bnage size. 

O Small 
e Medium 
O Large 

El Use this layout every time? 

The Choose a layout and Image size features shown above 
allow you to set the position of the picture on the blog page 
and also specify its size, i.e. Small, Medium or Large. 

When you click Browse the Choose file dialogue box opens 
allowing you to select the folder containing the required 
picture or image. Then click Open and Upload Image. You 
are told that the image is being uploaded to the Blogger 
server on the Internet and finally you see the message Your 
image has been added. 
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Click Done to see your blog with the picture inserted as 
shown below. 

Spectacular British Hikes of Summer 2005 

Posting Settingl 

Create Edit posts 

Title: 

Template jview t3I0R 

Moderate commenie ,Statua  

Kinder Scout, Derbyshire 

1_11Norrre Sue b i IP IF //i •": -±" Si 

Pes:oves post  

poet ono commit Options 

Save as Draft 

Edit Html Compose 

This was a solo walk. I began in Edale village (the 
start of the famous Pennine Way) and followed 
Grindsbrook Clough. It was a gradual climb 
towards the Kinder Plateau. After an hour or so, 
the path merged with the rocky stream (Grinds 
brook). Shortly I arrived at a scree slope of 
boulders which was an easy climb and led me to 
Kinder Plateau. This high ground is very boggy so I 
was careful to stay on the path at the edge of the 
plateau. There were wonderful views of Edale and 
the well-known 'Mam Tor' ridge. 

boa'rd Slyart Dress CM sirios. Sold, I • 

Publish Post 

swoosh, S Draft Jam; 

Once you are happy with the text and any pictures it's just 
a matter of clicking the Publish Post button, as shown 
above. The following reassuring message should appear. 

Your blog is now available on the Blogger Web site 
iNww.blogspot.com for anyone to view. Click Sign out 

when you wish to end the session. 
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Viewing and Editing an Existing Slog 

Each time you enter some text and post it as previously 
described, it is added to your blog with the current date and 
time automatically inserted. To make additional entries or 
posts to a blog, start Blogger by entering www.blogger.com 
or by adding blogger to your list of Favourites. The 
Blogger startup screen appears, as shown earlier in this 
chapter. 

Blogger 
/dread, have an acc our t? 111., 

11(41111 
• 

Enter your Blogger Username and Password and click the 
SIGN IN button as shown above. This opens up the Blogger 
dashboard, as shown below. 

Blogger 
Signed in as: davidgaintilit 

Dashboard 

Cl travel in england 

Cif Travel in  Maly 

Cl Spectacular Brsh Hikes 

of Summer 2005 

o * 

* 

12 Jan 2,1:16 

10 Jan 2006 

10 Jan 200e 

CREATE A 81.0C 

Add veur PRet* bran  

by «Mitt your profile 

• Edit Profile (or View  ) 

• Change Password 

• C ham Language 

The Dashboard lists all of your blogs as well as various 
Blogger news and information items and a list of other 
people's Blogs of Note for you to view. There are also links 
to the ten most recently updated blogs. 
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If you click on an entry for one of your blogs in the 
Dashboard shown on the previous page, the next screen 
shows all of the posts in the blog. 

Posting j SetUn  j Template I Vii.:Ar Bt,pg 

Create Edit posts 

rice, port 

Date 

1/09/2006 

1/08/2006 

1/07/2006 

Moderate comments Status 

Shoa 5 rom Everything vi 

Post Title 

Helvelyn, Lake District 

Kinder Scout, Derbyshire 

Snowdon, North Wales 

DavIg V tew rudev 

DaWd View itebue 

David View avletv 

This shows that the selected blog, Spectacular British Hikes 
of Summer 2005 has three posts. As shown above, there are 
buttons to Edit each individual post or View or Delete the 
post. (One post is similar to one day's entry in a traditional 
diary in book form). The View Blog tab shown above 
displays the entire blog as it will appear to other users on 
the Internet. 

Spectacular British Hikes of Summer 
2005 

About Me 

flèMfrEirryld 

Ili, 

Links 
,ove. Haws 

con ne 

archives 
ItsrzeryfflOtt 

Monday January 09, 2009 

Helvelyn, Lake District 
I set off from Glerrickhng with a couple of friends. We walked along a small volley 

for a couple of miles, with a gradual climb. The ascent then got steeper until it 

levelled out at a pool called Red Tint. From here, we could see the infamous 

Striding Edge - a tricky route with steep drops ce either side. We chose the 

SwIrrel edge path to Nelvelyn's summit. The views were magnificent. A light 

aircraft once landed herdl 

•portedwtteoPte:tiimettoet,,rtt 

Sunday, January OS, 2006 

Kinder Scout Derbyshire 
This was a solo walk. I been in Edde Olive (the Start of the fernous Pennine 
Wry) and followed Grindsbrook Clown. It wet s grulud cent trawls the Kinder 
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As you can see from the extract from the blog on the 
previous page, the layout is uncluttered and user-friendly. 
The left-hand side shows links to other Web sites; you can 
catch up on the latest Google News in addition to reading 
the blog as shown on the right. Across the top of the screen 
is a small menu, also known as a navigation bar shown 
below. 

NUT CLOG» 

The NEXT BLOG option takes you to a blog written by 
someone else on another subject altogether. 

An important feature in the navigation bar is the FLAG? 
facility. Since blogging allows people to express their 
personal views, there is always the possibility that a blog 
may be offensive in some way. After all, a blog can be used 
as a "soapbox" for anyone in the world to rant and rave 
about their favourite likes or dislikes. If a reader finds the 
content of a blog offensive, they can inform Blogger of this 
by clicking on the FLAG button. Should there be sufficient 
complaints made by other people, then Blogger will take 
the necessary action, perhaps adding a warning to the blog 
or removing it from the Blogger listings. 

The GET YOUR OWN BLOG option shown above allows 
you to return from someone else's blog to one that you 
have created. 

The left-hand side of the Blogger navigation bar includes 
two Search buttons, enabling you to either search for key 
words within your current blog or search the Internet for 
blogs on a particular subject. 
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SEARCH THIS BLOG on the previous page enables you to 
look for words in the blog you are reading, by entering key 
words in the search bar. For example, entering Kinder in 
SEARCH THIS BLOG produced the following result: 

Blog Search U ,A 

kinder blogurl dateldtg blogspot corn Search Slogs  U. more *odor 
"Meta Sercie 

1 posts matching Kinder blogurl . davidjg.bingspot.com showing 1 through Sorted by relevance • Sort by date 

Kinder Scout, Derbyshire 
8 Jan 2006 by David 
It was a gradual climb towards the Kinder Plateau. After an hour or so, the 

path merged with the rocky stream (Grinds brook). Shortty I arrived at a 

scree slope of boulders which was an easy climb and led me to Kinder 

Plateau,... 
Spectacular British Hikes of... http://davidig.hleaspet.cern 

Should you wish to read from a much earlier date then click 
archives lower down the screen then select the appropriate 
month. 

SEARCH ALL BLOGS allows you to look for key words in 
blogs anywhere on the Internet, including those written 
using different software and by different authors. When 
Grindsbrook, for example, was entered in a SEARCH ALL 
BLOGS, the following results appeared. 

Blog Search 

gnndsbrook Search Slogs j 
LI» ,emrd, eptioet 
»Merced Set•th 

6 posts matching grledsbrook - showing 1 through 6 

Grindsbrook Clough 
2 Sep 2005 by nobodeftickr.corn (Roger B.) 
Roger B. posted a photo:. Grindsbtook Clough. Grindsbrook Clough and the 
edge of the Kinder Scout plateau, viewed from near Hollins Cross. 
Po.g9.1 Photos • 1-1!2.:J/www.flIckr com/photos/rIgdr/ 

Day - 31' Peterborough,. Cambridgeshire,..LIK 
5 Aug 2005 
When we set out, I'd Intended to walk along The Edge to the head of 

Sorted by relevance - Sort by date 
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Creating Another Blog 

If you are already signed on to Blogger and wish to start a 
completely new blog, there's no need to go through all the 
initial signing on procedures as described earlier. Instead 
you simply select CREATE A SLOG from the Dashboard 
screen shown earlier. This will take you to the Name your 
blog screen as described previously. Fill in the details as 
before, choose your template then start typing in the text of 
your first post to the new blog. 

Promoting Your Blog 

If you want to promote a blog to a wider audience, click on 
your blog title in the Dashboard screen. The following 
screen will appear, from which you select the Settings tab, 
as shown below. 

On the dialogue box shown above, answer Yes to the 
question Add your Blog to our listings? Other Blogger users 
will now be able to view your blog. 
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Allowing Others to Add Comments 
Moving along the navigation bar on this tab, you will see a 
Comments option. Selecting this will reveal the screen as 

shown below. 

Who Can Comment? 

Comments Default for 

Posts 

Anyone 

lOnly Registered Users 
An 'done 

Only Members of this Blog 
New Posts Have Comments 

Who Can Comment? Allows you to restrict comments to 
certain users or alternatively allow anyone to comment. 

There are several radio buttons giving options for the way 
comments from readers are handled in Blogger. For 
example, selecting Yes on the Comment Moderation option 
allows you to view the comments before they appear on 
your blog. Then you can either approve or reject the 
comment. 

Show comments in a 

popup window? 

Show word verification 

for comments? 

Enable comment 

moderation? 

Show profile images on 

comments?  

O Yes 0 No 

• Yes 0 No —0 

O Yes Ø  No —0 

O Yes O No 
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Useful Web Sites Involving Blogs 

There are now thousands of Web sites giving information 
about blogs and help with their creation, as well as 
directories with clickable links to thousands of blogs. The 
list of addresses below is far from exhaustive but should 
enable you to read the thoughts of many people around the 
world and perhaps enter into a meaningful dialogue. 
Simply type the address into your browser such as Internet 
Explorer and press Enter or click the Go button. 

Welcome to MSN UK - Microsoft Internet Explorer 

File Edit View Favorites Tools Help 

_ 

Address 1 

Search 

www.gethlogs.com 

www.weblogs.co.uk 

www.blogger.com 

WWW. movabletype.org 

www.blograma.com 

www.typepad.com 

www.livejournalcom 

www.blogwise.com 

www.getblogs.com 

Shown below is an extract from the Getblogs directory, 
which has links to thousands of blogs in different 
categories, as well as a Blog Directory Search feature. 

Getblogs 
The Blog Directory is a comprehensive human edited directory of over 11.000 VVeblogs in 
190+ categories Search for blogs. or submit your blog to our blog directory for free. 

MOM 
Ural dole dep. 
Chi We, OM 
Miaow Um 

Blog Directory Search 

Arts & Eaten amment Blass (616) 

Audio Blogs & Podoests (21) 

Authors & Writers El)ocis (165) 

Him Tambaleo & Tools (523) 

Fhtsiniass & Madietinn Pinar (425) 

Search 

News & Current Events @loos (329) 

Personal & Video Sling (4107) 

Political & Economics Bloat (254) 
Religious & Spirituel Eloga (149) 

(ewe & Cutre Rings (112) 
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3 

Creating a Web 
Page in GeoCities 

Introduction 

Yahoo! is one of the major providers of news and 
information on the Internet, with extensive directories and 
search facilities. GeoCities is a Yahoo! Web site which 
provides all of the tools needed to create your own Web 
site online, i.e. while you are connected to the Internet. 
This is one of the quickest and easiest ways to create a 
personal Web site — a Web page can literally be online in 
minutes. Some of the main features of GeoCities are: 

• A range of packages costing various amounts, from 
a free Web page carrying advertising to subscription 
packages having more facilities and no advertising. 

• Your own Web address, user ID and password. 

• A PageWizard which guides you, step-by-step, 
through the process of building a Web page. 

• A choice of Web page templates which can be 
customized to include your own text and pictures. 

• Web page creation software allowing you to design 
and create your own site starting from a blank page. 

• Software and tools provided free online — all you 
need is a computer and Internet connection. 
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Getting Started with GeoCities 

Log on to the Yahoo! site at www.yahoo.com. This opens 
up the main Yahoo! Directory, shown below, with a link to 
GeoCities on the left-hand side. 

Wake Yahoo, yotwhon... p. Yahoo; Toolbar - search born eawleimwee 

f4:à Wrio0 
Financ• • Shopp.p • Mod 

Se,ect Catepo, loot Images Video Audio Directory Local News Shopping 

Seale **Web: I 
• Advanced 

rMe.l"le=eerneregil M • me W.* 
• aven 

Yahoo! Search Marketing - Drive more customers to your site Find out how 

Check your mail status Sign In  Free mail Sion Up 

360. Horoscopes Momeo Real Estate 
Autos HotJobs Music Shopping 
Finance Kids My Yahoo. Sports 
Games Local News Travel 
GeoCrties Mail People Search IV 
Groups Maps Personals Yellow Pages 
Health Mobile Photos all YI Seivic.e... 

Me. Modes, Orkire Quotas, 
Ins.rance   

III Ill. 

• Coast Guard warned of pod deal intel gaps 
• New Orleans marks post- Katrina Mardi Gras 
• Report Iran aims to expand nuke program 

  Clicking the GeoCities link on the left opens 
up a welcome screen. This includes links to 

pages giving details of the various GeoCities packages — 
Free, Plus and Pro. If you click the link Learn more you can 
take the Yahoo! GeoCitles Tour, which goes through the 
various steps in creating and publishing a Web site with 
GeoCities. 

GeoCities 

yllisoOteeeeltiesli, 

'Yahoo' GeoCitii, To,,, 

CraKtaga fauggimiglig o 

Cell*'1 
Weleemel Yahoo GeoCroesu the men way to braid a web peg& Jun take ow cluck tote sod well show you all our easy-to-ine tools 

• Create a aaaa new Ste va be ç arid runrung or masses 

• Thaw ParteWizards  

• ems VW WM 

• View your paac 

• ;hicesismssa 
• UPtoaànaglea 

• tgbaKIMMIM 

• PIMBegee 

• EtlitialL2e1MM 

• Ilieelseigatlide 
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The PageWizard 

The GeoCities tour explains that there are two basic ways 
of creating Web pages, the Yahoo! PageWizard and the 
Yahoo! PageBuilder. 

The PageWizard "holds your hand" while you customize a 
ready-made template with your own words and pictures, 
using an approach similar to "painting by numbers". 

Immeoita•oati•et «ea» SYS WIASM 

  emempereeoil 

bw gam» «.11 \It» imbumetealeg •.* IMP 
Pepeible me **de Mt tab Me. » a rime .oéttsym eadiii...r....., 

1101,111.1011, ••••••11.1.11.111.1.1e 

QM* .111111 • 1101.1fflos le *met» Ming Ind omir Cfea• tape 

.111, 

PUad your Quick Ike Web Page keetreer 

liVaiemuude Vasil Vim« 

wayettlleres lea." semilowel mom to WI,» 
10«.0011 sow» ego 11401MeltMe 

/lower. tit « ea gel» ellifflielle M11.111 II» «.• 

Peel lollo dell WIN MO pp 

maw bad 

di•Oyde het». 

Each of the pieces of text (or pictures) in a Web page 
template are numbered. Under the guidance of the 
PageWizard, you replace each of the numbered pieces with 
your own text or picture. 
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The PageBuilder 

The PageBuilder puts the user more in control of the 
process of creating a Web page. You can start off with a 
blank page and enter your text and pictures from scratch; or 
you can customize one of the many Web page templates 
provided. With the PageBuilder, the text and any pictures 
in a template are replaced in any order, not in a numbered 
sequence as in the case of the PageWizard. 

FOB Edil Hu ango !ntert Of Mel kelp 

' t5 111 8 [e 
Nee Ope 14. Feee• taelOteue. emiee a ee Ten 

r 
L 

bit Boy, Oh Boyt We've got Della  
ntroducing: Jonathan h David Young 

Jonathan Young 
Boni: 12-22-99 

at: 10:54 p.m 

Eyes: Brown 

Hair: Brown 

Height 10 in. 

David Young 

at: 'P .00 pon 

Eyes: Brown 

Mae Brown 

Fleet 10 in. 

'Fardace the !Mau. 
ihe len w/ trnage(S) 

et yOUt children edge 

epl e Sling teldW$ a 

purl about how the 

dub, ea wens 

delmirpd, how trlrrf 

01 abotrnr 
end,red, ,ornmenis 

Cr (Jolene 

13 
r 
4110, 
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The PageBuilder above has a Menu Bar with a complete set 
of tools for creating and editing Web pages, also shown 
below, presented here in two halves for the sake of clarity. 

New Open Save Preview Modify Duplicate 

Pictures Lirik .4Jd-on' 
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Signing up to GeoCities 

The first step in creating your own Web page is to set up an 
account with GeoCities, after clicking Sign Up on the 
Welcome screen shown earlier. If you sign up for the FREE 
package you can always upgrade later to one of the 
GeoCities subscription packages, PLUS or PRO. After 
clicking Sign Up, you then complete a registration form 
with your full name, etc. At this stage you make up your 
own Yahoo! ID and Password. If your chosen ID has been 
taken, GeoCities suggests variations that are still available. 
For example, jamesgatenby was already taken but the 
suggestion jmsgatenby was still up for grabs. 

GEOC ITI ES 

Alr eady have an ID or a Yahoo: Mail addr ess? Sinn In. 

Fields marked with an asterirek* are required 

Create Your Yahoo! ID 

* First name: 

Last name: 

' Gender: 

" Yahoo! ID: 

Password: 

* Re-type password. 

Yahool mee 

Male ill 

ID may consist of a-z, 0-9 and underscores 

Six characters or more; capitalization matters! 

1 

DI Create my free Yahoo! email address. 
Your address wit be the ID you've chosen tollov 
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An additional security requirement in the GeoCities 
registration is the selection of a Security question from a 
drop-down menu; you then enter your own answer to this 
question. The security question will allow you to get online 
to GeoCities even if you forget your password. 

If You Forget Your Password... 

* Security question: 

Your answer: 

t' Birthday* 

What make was your first car or bike? 

[Select a Question] 
What is your pet's name? 
What was the name of your first school? 
Who was your childhood hero?  

After entering your date of birth and either accepting or 
declining the chance to receive marketing information, you 
type in a verification code. This consists of several special 
characters displayed in a slightly jumbled fashion in a box 
on the screen. The security code is intended to prevent 
automated registrations from clogging the system. If you 
now click a box to agree to the terms of the registration, a 
Registration Completed form is displayed confirming all of 
your details, such as your Yahoo! ID, e-mail address and 
security question. You are advised to print this form. 
Finally you are sent a confirmation e-mail, including a link 
which has to be clicked to activate your new account. 

3010100t fi hiroanAccot atom 

Do not reply to this melange. If you did not create an account, please follow the instructions at 
the end of this email. 

was 

Click the link below to verify your email address and activate your account. Email verification helps 
protect your identity and allows you to participate safely on all of Yahoors properties. 

Important! cadc here to activate your new account. 

Your Yahool ID: 'megaton* 

Your email address inwegaimbYteflentileene 
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Signing in to a GeoCities Account 

Now you can sign in to your account in GeoCities. Enter 
www.yahoo.com into the address bar of your Web browser 
such as Internet Explorer. Next select GeoCities from the 
directory, as shown near the beginning of this chapter, and 
enter your Yahoo! ID and Password in the boxes as shown 
on the right below. 

ioOtGEOCITIES  

GeoCities FREE 
Web Hosting 

Share your personality with the world, for free. 

Free web ed.. package that offe.s , 
simple toots I enough slewege te get you started Satiny 

ego Up terms. J • am mere. 

Yahoo member sign-in 

yahoo! 

Pearmeed. 

DR•member my ID It Password 

new Secure with SOL 

Fora« tour ID or oasrword> 
Son- fl tletc.  

A screen showing the GeoCities Control Panel opens up; 
this contains a navigation bar with links to the main 
sections of the GeoCities Web site, as shown below. 

GeoCities Control Panel 

Create lk Update I Manage Promote Index 

Home 
Monitor your site performance and check your site statistics. Review service ann 
browse the GeoCities community. 

The Home button above includes links to the GeoCities 
Tour and other helpful information. Create 84 Update leads 
to the tools for making and editing Web pages. Manage 
helps you upload Web pages and files, including images, to 
the Internet. A Site Status panel records the amount of your 
allocated 15MB disc space that has been used. Promote 
displays links to Web sites offering to increase the number 
of visitors to your site, using various strategies. 
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Creating a Web Page With the PageWizard 

Click Create & Update on the Control Panel shown on the 
previous page. The following window is included on the 
screen which appears. 

Ve Bask She Building Tools 

Yahoo! PageBuilder Yahoo! PaueWizards 

Use this online point-and-click tool to easily 
build a personalized multipage web site. 

For a quick start use this Yahoo! click- and-
build wizard to create a simple home page. 

The GeoCities PageWizard is one of the easiest and 
quickest ways to get your own Web page online and this is 
discussed in the rest of this chapter. 

(The PageBuilder can be used to create a Web site from a 
blank page. This topic is covered using various software 
packages later in this book.) 

Now click Yahoo! PageWizards as shown above. You are 
presented with eight Quick Start designs; later these can be 
customized by inserting your own text and pictures. 

GeoCitles Control Panel 

Create b Undatz > 

YaNio!Pagiegitterde 
PageWizards are a fun and fast way to make cool web pages Just answer a few 
questions and build a professional-looking web page in minutes 

Quick Start - Eight designs to choose from and Just four easy steps. 

Fu, Citelhro.1 Teal 

Classic Blue Country, ido 

N lit Ision Disk Dise 

Groat Outdools 

Tribute Page 

Weeds to Yahoo. Web Hosting 

Get 3E0u web site templates with 
Yahoo! SitaBuildor lJ.,orade Now 

0111111111111111111 

Featured Themes 

Photo Page 
Include a message 
and up to eight 
photos with 
captions Choose 
from eight designs. 
rule. 

Include a picture. 
text, links, and 
guestbook. Choose. 
 jag or stets.  
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There are also several more specific template themes; a 
small sample of these is shown below. 

Popular Themes - These come with a variety of colors and looks. 

Baby 
Announcement Invitation 

Birthday 

mum_  
Personal 
Page  

4171-fitMitt 

Party 
Invitation 

When you have chosen a template, select Create new page 
and then choose from a number of styles including different 
colour schemes and layouts. 

. . . 

°0 Build your Quick Start Page tklin Send Feedback 

A LM  1 sir 

2 A 
I. 

''''''''. 

e  , 

:e"-- t . =...—_,r...c..,.... 

Choose a look for your page 
Click on a button below to choose a style for your page. 

0 Fun DIdental () Classic Tan 

0 Techie ° Classic Blue 

w.. 
- --_-- .0  

r. -- 

.---------xrr.77.....zr.r.--z 

--...re--='---: 
...----

0 Night Vision 0 Countryside 

0 Disk Drive 0 Great Outdoors 

Copyright • 2000 Yahoo! Inc 

All Rights Removed. 

gleeril grrieng 

tgle Dons Mt,. ce 
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Entering the Text in the PageWizard 

After you click Next, it's time to start work by entering a 
title for the Web page and replacing the text provided with 
your own content. 

Build your Quick Start Page Hein Send Feedback 

ii 
u. lur 

2 

O 
— 

0 Enter your page title and text 

What do you want to say? Type a title for your page and the text 
you want people to read 

Enter page title: 

The Russian Blue 

Enter text 

E.Zil-F,..i 

- 
We are not absolutely sure 
that our cat is a Russian 

Blue, but he certainly has 

some of the qualities. He ,....11 

Copynght 0 200,5 Yehoo! Inc 
All Filets R•strved 

Preview Cancel < Back ; Nee> 

tie Dore • kternet 

This is where the "painting by numbers" comes in; you 
enter the text in the box provided; the number on the main 
panel on the centre right of the page above corresponds to a 
number on the miniature Web page shown on the left-hand 
side. As shown above, you can also enter a page title. 

Click the Preview button shown above to see what your 
Web page will look like when it is displayed in a Web 
browser such as Internet Explorer. You can view your page 
in the Web browser by clicking the Preview button at any 
stage of the creation process in the PageWizard. 
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Inserting a Picture in the PageWizard 

After you have entered the text for the column headed 1 on 
the previous page, clicking Next moves on to the picture, 2. 
To use one of your own pictures in GeoCities, it will need 
to be uploaded from your hard disc to your account at the 
GeoCities Web site. To do this select Upload new image..., 
as shown below. (If you have already uploaded some 
pictures to GeoCities, you can select Choose One to use a 
picture from your online account). 

la Build your Quick Start Page Help 

AIK/ET ME • 

4 

Ciree.j.D 

ujede3l 
•":""•.r. 

Copyright 62008 Yahoo! Inc. 

All Rights Reserved. 

0 Pick your picture 
O Use your own image 
Pick from your account 

I— Choose - preview ¡mage 

OR 

Upload new image...  

()Use the templates default image - preview ¡ mal 

0 Dont use an image 

Picture caption: 

If you select Upload new image... you then click Browse to 
find the picture you require by searching through the 
folders on your hard disc. This is done using the Choose 
file dialogue box shown on the next page. Please note that a 
Picture caption can be added at this stage as shown above. 

Before starting work on a Web page, it's a good idea to 
prepare any pictures and store them in a known 
location, i.e. folder, on your hard disc, as discussed in 
detail later in this book. 
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Click the down arrow to the right of the Look in: bar to 
open a drop-down menu and start looking for the folder 
containing the required picture. 

My Recent 
De,cumeots 

De .1 top 

der 
My CI ocurreed 

«re 
N ve4 

"Place; 

Là Cats 

Fie Dams: lbob IN) 

Fies of toper lAll Fdes (") 

QPeri 

Once you have browsed and found the picture you want to 
insert in your Web page, click Open. The path to the 
picture C:1Catebob.jpg, in this example, appears in the 
Upload Image window as shown below. 

Upload Image 

Click the Browse button to select your image. 

IC:\Cats\bob.jpg 

Upload I 

le Internet 10..ffli 
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Copyright • 2006 Yahoo! Inc. 

All RigiAi Rosented. 

Now click the Upload button shown on the previous page to 
copy the picture up to your GeoCities account. The 
PageWizard informs you that it's sending the image and 
asks you to be patient. Once the picture has been 
successfully uploaded it can be selected from your 
GeoCities online account, as shown below. 

O Pick your picture 
re Use your own image 

Pick from your account 

bobjpg :je  - preview image 

— Choose One — 

On clicking Next, the picture is inserted into your Web 
page in place of the default picture. Click the Preview 
button to see how the picture will look in a Web browser 
such as Internet Explorer. 

Adding Links to Your Web Page 

The next dialogue box, shown below, asks you to enter 
your favourite links to allow visitors to your site to connect 
to other relevant Web sites. 

e Enter your favorite links 
Type in your favorite linkz. Visitors to your page will then be able 
to go to these pages. Below are some suggested links. You can 
change or delete these. 

Name your favorite links section  

IMy Favorite Links 

Link Name Web Address 
(ex. My favorite page) (ex. www.yahoo.com) 

1. !Yahoo! Pnvw.yahoo.com 

2. 'Yahoo! Games Igames.yehoo.com 

3. 'Yahoo! Photos 1photos.yahoo.com 

4. Yahoo! Greetings Igreetings.yahoo.com 
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You can, if you wish, use some or all of the Yahoo! links 
provided. These include the Yahoo! Photos which enables 
you to create an online photo album. Online photo albums 
allow you to display your photographs to a worldwide 
audience and are discussed in more detail later in this book. 

Yahoo! Greetings provides electronic messages to send to 
your friends and relatives. To have a look at the Yahoo! 
links in action, click Preview shown above. This displays 
your Web page in the Internet Explorer. Click any of the 
links to find out more. Some of the facilities provided on 
the Web sites accessed by these links require a 
subscription. 

Alternatively, you may wish to enter some links of your 
own, as shown in the (fictitious) examples below: 

Link Name Web Address 
(ex. My favorite page) (ex. vem.yahoo.com) 

1 

2. 

Russian Blue 

Cats Online 

vywyv.russianblue.com 

wvvvv.cats.co.uk 

On clicking Next, the final stage is to enter contact details 
such as your name and e-mail address, before entering a 
name for the page. There is also an option to place an I'm 
Online button on your Web page inviting people to send 
you an e-mail message, after clicking the button. 
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After clicking Next you are asked to Name your page, as 
shown below. This becomes the last part of the Web 
address of the page. 

Foramomummummummommummismumme 
Build your Quick Start Page H.* 

Name your page 

Type in a name for your page or use the one suggestec 
This name will be part of your page's web address whi 
used when your friends view your page. 

Page name: .mypetge . 

(example: My_page or mypage) 

Lastly a Congratulations! window appears giving the 
address of the new GeoCities Web site. 

http://www.geocities.comijmsgatenby/mypage.html 

. . s.' 
Build your Quick Start lage Help Send Feed 

a 
4Hour %I 

M I 

• 

....* ..- r.::::••.• 

Congratula ons! 
You have finished reating your own Quick Start Page You and 
your friends can no view your page at the web address below! 

2idi 

o 
--..-.-,..-..,.,,- r.....„.„----
1-.---,---:::tt2'.-----1-. ......,.........7. Please write down y r web address for future reference. 

,.• .... _ ,._,................. 
Jeurifwww.geocities.comilmsgatenby myvage.html 

Click this link to open the new Web page. You now have a 
Web site on the Internet which can be viewed by friends 
and relatives anywhere in the world. 
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Visitors to your site simply enter your Web address into the 
Address bar of their Web browser, such as Internet 
Explorer, and up pops your Web site, as shown below. 
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As this is a free Web site, advertisements appear under 
SPONSORED LINKS down the right-hand side. These all 
relate to the word Russian used in the title of this example. 

In the Web address shown below, the part to the right of 
www, i.e. geocities.comijmsgatenby, is known as the 
domain name. 

http://www.geocities.comamsgatenby/mypage.html 

mypage.html is the name of this particular Web page. If a 
Web site consists of several pages, the first page visitors 
encounter is known as the Home Page. This is given the 
special name index.html, rather than mypage.html in the 
simple example above. Then you make up relevant names 
for the other pages and add the extension .htm or .html 
(either may be used). 
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4 

Creating Web Pages 
With a Word Processor 

Introduction 
Most of us now have a word processor such as Microsoft 
Word or Works, which can be used quite easily to create a 
Web site consisting of text and pictures. Both Word and 
Works allow documents to be saved in the HTML format 
used by Web pages, as shown below. 

File name: My New Web Page.htm 

Save as LYPe: ' Web Page (*. htm, *. html) 

In addition, the Word and Works word processors have a 
tool for inserting hyperünks; these are the clickable pieces 
of text or pictures which enable anyone surfing the Internet 
to move to different Web pages or different Web 
sites. Word also includes a Web Page Wizard 
which helps to automate the construction of a 
Web site and there are ready-made Web page 
templates in Word which can be adapted to make your own 
pages. 

Although the work in this chapter is based on Microsoft 
Word, the general ideas apply to most word processors. 
(Microsoft Word is supplied both separately and as part of 
the Microsoft Works Suite integrated software package). 
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If you are already familiar with a word processor, such as 
Word or Works, which allows you to save pages in the 
HTML format, this is a very cheap and easy way to create a 
Web site. You don't have to invest money on a new piece 
of software or spend hours learning how to use it. 

When you have completed the entry of text and any 
pictures, etc., and saved the pages in the HTML Web page 
format, the site must be uploaded or copied to the Internet. 
Before you can do this you will need to arrange for a 
company known as a Web host to provide space on their 
Web servers. These are special computers which enable 
Web sites to be viewed on the Internet by a worldwide 
audience. These topics are discussed in more detail in a 
later chapter in this book, Publishing Your Web Site. 

If you use one of the dedicated Web creation programs 
such as Serif WebPlus, Microsoft FrontPage or 
Dreamweaver, the program has a built-in feature for 
uploading Web pages to a Web server. When using a word 
processor like Word or Works, it is necessary to use a 
separate program called an FTP client, such as CuteFTP. 
This can be downloaded free from the Internet. Uploading 
Web pages in CuteFTP is discussed later in this book in the 
FTP section of the chapter Publishing Your Web Site. This 
task is not difficult — it amounts to "dragging and 
dropping" your Web document files from a screen panel 
representing your own (local) hard disc to another panel 
representing the remote computer belonging to the Web 
host. To upload any Web sites to a server you will need: 

• An account with a Web host 

• The address of their FTP server 

• A username and password. 
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Creating a Simple Web Site in Word 

The next few pages show how a simple Web site can be 
constructed in Microsoft Word. Although it only consists of 
two linked pages, the same methods can be used to create a 
site of any number of pages. 

The Dove Valley Gardeners Home Page shown below 
online in Internet Explorer was created in Microsoft Word 
and uploaded to a Web host using the FTP client CuteFTP. 

Mkt Eck wow ?wort. Took ',OW 

kb.«  

IRON ell~1. • , eiNgt I Mower"... 
410 Wox sourly oottlnos do . dok. Wob Wes to woe Okn. conbob ...deny. co... 1115 OW. not *Woo comely. Ckk hem fc. 

I >ove t alley Gardeners 

GWetcone11111M of 
m-deuce., one 

aspect of this most popular hold)) 

We are ourently looking lot new memhtra 
ineenberslup is open to all nhatever your type 
cuuden whether a cattail window box. an all...allies 
oi several rollin4 ACI CS 

If you are ague:del, then come along to one 
our meettuse at 7 30p ut on a Tuesday night 
the Sutton Community Coate Please click. 

below fou a hat of forthcoming act vat 

OW& 

Before starting on the actual Web page, it's a good idea to 
create a new folder for the site using the Windows 
Explorer. Right-click the Start button and select Explore. 
Now click and highlight the C drive and select File, New 
and Folder. Replace the words New Folder with the name of 
your Web site, Dove Valley in this 
particular example. 
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Gather together any pictures needed and put them in the 
new Web site folder. In this example, the required picture, 
pink lily is in the folder Garden and needs to be copied to 
the new Web site folder Dove Valley. This can be done in 
the Windows Explorer using "drag and drop" with the 
right-hand mouse button held down, then selecting Copy 
from the menu which appears when you release the button. 
Alternatively select the photo pink lily and click Edit and 
Copy and then select the folder Dove Valley and click Edit 
and Paste. 

k• Garden 

Fie Eck sfiew Favorites Took Help 

Search 

Now the new Web site folder Dove Valley contains the 
picture pink lily as shown below. 

Address IcJ C: Dove Valley 

Folders 

E Dove Valbey 

El EPSON 

Family 

Garden 

IC) Golden wedding 
El hZ) My Documents pink lily.JPG 

The Web pages for the site will also be saved in this folder. 
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Switching to View and Details in the Windows Explorer 
shows (in the extract below) that this picture, pink lily, is a 
JPEG Image file, occupying some 801KB. These facts are 
mentioned because the type and size of picture files have a 
significant effect on the performance of Web sites; this 
subject is discussed in more detail later in this book. 

Wr Dove Valley 

File Eck View Favorites Tools Help 

ai)  Back ‘46) - I Search 1 Fo4dersfl 

Address I—) C \Dove Valley 

Folders 

- __) Dove Valey 

Narne Size Type  

pink lily.JPG 801 KB ..IPEG Image 

Starting a New Blank Web Page 

From the Word Menu Bar select File, New..., General 

Templates and Web Page. You are presented with a blank 
page and you will see that the New Blank Document icon 

under File on the Menu Bar has changed to the New El Web Page icon, shown on the left and below. This 
can be used to insert additional Web pages. 

I File Edit View Insert Forrnat Tools 

eiCibrat  
We are now ready to begin entering the content of the new 
Web site, using the Dove Valley Gardeners site as an 
example. The skills needed and the various menus and 
tools are exactly the same as when using Word for normal 
word processing — one of the advantages of this approach 
to Web page creation. 
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Working With Text Boxes 

It's a good idea to enter different paragraphs, titles and 
blocks of text in text boxes — these are easy to move about 
and can also be formatted separately. This means you can 
change the font style, text size and background and 
foreground colours, etc., of just a small block of text. 

To insert the heading Dove Valley Gardeners, click Insert 
and Text Box off the Word Menu Bar and drag out the text 
box to roughly the right size. The text box can always be 
resized later by dragging on any of the eight small squares 
on its perimeter. 

P'  

The text box can be moved after placing the cursor on one 
of the edges so that it changes to a cross with four arrow 
heads. Now the text box can be dragged to any position. 

Enter the text for the title, such as Dove Valley Gardeners. 
You can set the font style and size before you begin typing; 
alternatively type the text in the default size and style then 
highlight the words by dragging the cursor over them with 
the left-hand mouse button held down. Now use the Word 
toolbar to select the style and size of letters and any 
formatting effects such as italics, centred text, etc. 

[dk ïiew Insert Format Tools Table Window Help 
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In the title Dove Valley Gardeners the Times New Roman 
font was used in size 28 points and italics. 

1,1•••••••••••%. 

Times New Roman 28 

Changing the Text or Font Colour in a Text Box 

You will probably want to enhance your text boxes with 
colour. To change the colour of the text you must first 
highlight the text by dragging the cursor over it as 
mentioned earlier. Then select Format and Font... from the 
Menu Bar and click the down arrow below and to the right 
of Font color: as shown below. 

Foe I Character Spacing I Text Effects 

'Times New Roman 

E 

Times Nev..' Roman 

Times New Roman MT Extra Bold 
Toledo SF 
Trebuchet MS 
Tunga 

Font color: 

Automatic 

font: Font style: 

'Regular 12 

Underline style: 

Re ular 
Italic 
Bold 
Bold Italic 

(none) 

Automatic 

111131131111111111 

111111111111111111111111 
1111111E111111111111111 
MIDEIDERIBE 

Z.J 

8 
9 
10 
11 

Underline color: 

Automatic J 

Shadow J Small caps 

Outline r caps 

Emboss 

Engrave 

Select the colour for your text then click OK and then click 
outside of the text frame to remove the highlighting. 
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Changing the Background Colour in a Text Box 

To fill a text box with colour, select the text box so that the 
eight small squares appear on its perimeter. Now select 
Format and Text Box... from the Word Menu Bar and the 
Format Text Box window appears as shown below. Make 
sure the Colors and Lines tab is selected. 

Format Text Box 

Colors and Lines 

Fill 

Size Layout 1 Picture 1 Text Box Web 

Color: 

Transparency: 

Line 

Color: 

Dashed: 

111111111111111111E_ 
No Fill 

11111111111111MIIIMI 
1111111DEZI1 
1111111111111111M1111111111 
1111M0111E1111111E1 
BEIDDEINIIIEJ 

I o % 

112(J 

I :1 
10.75 pt 

Click the down arrow to the right of Fill and Color: and 
choose the colour for your background from the drop-down 
colour chart. Click OK and then click outside of the text 
box to deselect it. The heading for the Home Page of the 
simple Dove Valley Web site is shown below. 

Dove Talley Gardeners 

The Text Box dialogue also allows you to select, under Line 
shown above, a border in various styles and thicknesses. 
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OK 

Changing the Background Colour of the Entire Page 

A background colour for the entire page, excluding any text 
frames or pictures, etc., is applied after selecting Format 
and Background from the Word Menu Bar. As soon as you 
click a colour on the grid, as shown below, the new 
background colour is applied to the entire Web page. 

index.htm - Microsoft Word 

File Edit View Insert 

!_i?] 

41 Times New Roman • 2E 

Format Tools Table Window Help 

A Font... 

zT-:frf Paragraph... 

e Bactground 

Cy Text Box... 

1 • í .1 • qt 

r11 

1111111111111111111111111111111111111111111 

No Fill 

II Ill BMW II II 
III MI Ill 
▪ IIIIIIIIIII 
▪ n usi 
[L][JET1flNE r« 

Bright Green I--
More Colors... 

Fill Effects... 

If you click Fill Effects... shown above you can select and 
apply a Texture and Pattern for the Web page background. 

Gradient Texture Pattern I Picture I 

Pattern: 
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Inserting a Picture into a Web Page 

As mentioned earlier, it's essential to have any pictures 
needed for your Web site in a folder where you can find 
them easily. In this example, the picture pink lily has 
already been saved in the folder for the new Web site, Dove 
Valley. 

L) C:\Dove Valley 

.: .,..q . 
M e) RUM ii 
2 b EPSON 

CI Family 
i,- Garden 'i 

Golden wedding 
El if.:) My Documents pink lily . JPG 

To insert the picture onto the Web page, from the Word 
Menu Bar select Insert, Picture and From File.... Click the 
down arrow to the right of Look in: shown below and 
browse to find the folder containing your required picture. 

Look in:I Dove Valley 

Mstory 

My Documents 

Desktop 

j 

Favortes 

My Network 
flaces 

roes 

piok loly.)PG 

fie Dyne: 

Fdes of b,pe iAll Prctures (*. emr,* mf;*.ipq reg." l IPe:• Png,_=1  Cancel 
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Now click Insert to place the picture on the Web page. 
Before you can (easily) resize and move the picture it's 
necessary to format the picture. Click over the picture and 
eight small squares appear around the perimeter. Now click 
Format and Picture.... From the Format Picture dialogue 
box, select the Layout tab as shown below. Now click 
Behind text and OK. You can also select Left, Center or 
Right under Horizontal alignment. 

Format Picture 

Colors and Lines Size Layout 

W -apping style 

>4 >4 
In line with text Sguare 

Horizontal alignment 

r Left C Center 

Tight 

Picture I 

- 

iJJ 

Web I 

Behind text In front of text 

rs Right (e Other 

Resizing a Picture 

The picture should now have eight circles around its 
perimeter. Drag any of the corner circles (which change to 
double arrows) to resize the picture. 

Moving a Picture 

Apart from the Horizontal alignment feature shown above, 
the picture can also be moved after clicking, i.e. selecting 
it, so that the eight circles appear on its perimeter. Then 
allow the cursor to hover over the edge of the picture so 
that the cross with four arrows appears. You can now drag 
the cross to move the picture in any direction. 
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The work in this chapter so far has covered the following: 

• Opening a new blank Web page in Word. 

• Inserting text in a text box, formatting with different 
fonts and foreground and background colours. 

• Applying a background colour and patterns to an 
entire Web page. 

• Resizing and moving a text box. 

• Obtaining a picture from a folder on the hard disc 
and inserting into a Web page. Moving and resizing 
the picture. 

The above skills are sufficient to produce the simple Dove 
Valley Gardeners Web page shown below. 

Dove l'allev Gardeners 

Welcome to the Web site of the Dove 
Ganterms. a dub for anyone mfrs.:sled 
aspect of this most popular hobby 

We are cturaitly looking fat new members 
memberslup is open to all \\liatever your type 
pules' whetha a smell window box. an allot' 
or several rolling acres 

If you are Iletle,ted. thett tome along to one 
our meetings at 7 30p.ur on a Tuesday night 
the Sutton Community Centre. Please click 
link below for a he of forthcoming 

Pro,gt•a__n_,t of erne>. 

Although not described in this chapter, the right-hand block 
of three paragraphs shown above was created and 
formatted in a text box in the same way as the title box. 
This was described earlier in this chapter. We now need to 
consider saving a Web page, creating additional Web pages 
and linking them with clickable hyperlinks. 
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Saving a Web Page in a Word Processor 

You should save your work regularly — a power cut or other 
disaster can easily destroy hours of work. The first page on 
the Dove Valley site was intended as the Home Page. This is 
the page normally seen first by visitors when they arrive at 
your site. The Home Page typically welcomes visitors, 
indicates the contents of other pages and provides clickable 
links to the other pages. It is normal for the Home Page on 
any Web site to be given the special name index.htm. Other 
pages can have any name you choose, although they always 
end in the extensions .htm or .html (either can be used). 

When your Web page is complete, from the Word Menu 
Bar select File and Save As.... 

Save irt: Dove Veiny 

My Documents 

F2Lri 

444 

My Network 
Pieces 

Click the down arrow to the right of Save in: and browse to 
find the folder for your new Web site, in this case Dove 
Valley. Make sure the Save as type: bar is showing Web 
page (*.htm: *.html). Enter the name index.htm in the File 
name: bar and click the Save button to place a copy of the 
Home Page on your hard disc. 
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After you have saved your first Web page it will appear in 
the Windows Explorer in your chosen folder, as shown 
below for the Dove Valley example. 

elk Dove Valley 

Fie Edit View Favorkes Tools Help 

Back - de Search Fc1dersfl-

Address Lj. \Dove Valley 

Là Documents and Settings 

E 

lit3 index files 
E à EPSON 

à Family 

ià Garden 

à Golden wedding 

là Holidays 

à  java download 

ai pm 

-0 Jim PS Pro 9 Trial 

à Legal 

E à M50Cache 

Dove Valley 

index_f des 

pink lay.PG 

index. htm 

The extract above was taken from the Windows Explorer 
after selecting View and Thumbnails. You can see that, 
apart from the original picture file, pink Illy.JPG, we have 
the Home Page index.htm, complete with a miniature 
version of the page. In addition Word has automatically 
created an extra folder, index_files. This latter folder 
contains a file list and low and high resolution copies of the 
pink Illy.JPG image. 

Address C: \Dove Valley \ 

Foiders 
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Inserting Another Web Page in Word 

As Word is operating in Web page mode, the normal New 
Blank Document icon under File on the Menu Bar 
has been replaced by the New Web Page icon as 
discussed earlier in this chapter. Click this icon to 
insert a new blank Web page. 

Now enter the text and any pictures for the second page, 
such as the Events page in the Dove Valley Web site, shown 
below. The text is entered in text boxes and formatted using 
the same methods as described earlier for the Home Page. 

• Dove r 'alley Gardeners • 

• March 7th Visiting speaker — r-owing orchids 

• March 14th A Plant Hunter's Life 

• March 21st Discussion: pests and diseases 

• Mai ch 28th Making the most of your greenhouse 

• April -Ith,,$al.e of gardening tools 

Return tolipme Page 

When the text has all been entered and the various 
foreground and background colours applied, the second 
Web page can be saved using File and Save As..., as 
described earlier. 
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The second page is again saved as a Web page in the Dove 
Valley folder with events.htm as the File name: in this 
particular example. 

Page title: Change 11le... I 

File name: levents.htm 

Save as Lee: 1Web Page (*. htm; *. html) 
The folder for the Web site, Dove Valley in this example, 
now has all of the necessary files for the two pages, 
including one photograph. 

ilk Dove Valley 

File Edit View Favorites Tools Help 

, 
Back - Search 

Addness 

Folders 

C:\Dove Valley 

if,;j Documents and Settings 

Dove vagiey 
indexiiles 

E gal EPSON 
LI Family 

Garden 

Golden wedding 

U) Holidays 

{C21 ¡aye download 

E iim 
CI Jim PS Pro 9 Trial 

Legal 

My Documents 

index.htm events.htm 

a. 
inrietv floc II.. In, 

This simple Web site, stored in the folder Dove Valley on 
the hard disc in my computer, now consists of two Web 
pages, index.htm and events.htm, shown above. In addition 
the folder contains the original picture pink lily.JPG and a 
folder, indexilles, which Word has created automatically. 
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Inserting Hyperlinks 

One last task remains before the Web site is uploaded to the 
Internet. We need to insert some links or hyperlinks to 
allow movement between Web pages and to connect to 
other Web sites if necessary. 

The Web site Dove Valley has two pages, index.htm and 
events.htm, as shown below. We need to make some 
clickable links to allow movement between the two pages 
in both directions. 

index.htm 

11..e0.-v•• 

1111111111111111111 

events.htm 

Open the first page index.htm in Word and insert the text 
for the link to the second page, such as Program of Events 
shown below. Now highlight this text by dragging over it 
with the cursor, with the left-hand button of the mouse held 
down. 

If you are interested, then corne along to one of 
our meetings at 7.30p.m. on a Tuesday night at the 
Sutton Community Centre. Please click the link 
below for a list of forthcoming activities. 

rogram of Even 

69 



4 Creating Web Pages With a Word Processor 

Right-click over the text for the link and select Hyperlink... 
from the menu which appears. Alternatively click the Insert 

Hyperlink icon, shown on the left. The dialogue 
box, Insert Hyperlink, opens as shown below. 

Insert tlyperlink 

link to: 

E.<isting File 
Web Page 

Plgce in This 
. Deasnent 

Create New 
Document 

E-mail Address 

text to display: !Program of Events 

LOOkin: Dove Valley e_ 

A61110: • •\ . \Dove Valley'events.htm 

JJ 

ScreenTe.. 

kekmark.,. 

Target Frame. 

OK Cancel 

The text to be used as the link already appears in the Text to 
display: bar shown above. Otherwise you can enter or edit 
the text at this stage. In this example, the Home Page is to 
be linked to the second page, events.htm stored in the same 
folder, Dove Valley. Therefore we select Current Folder as 
shown above. The centre panel should now display all of 
the pages of the Web site. Click on events.htm in the centre 
panel and the path to this Web page should now appear in 
the Address: bar as shown above. After you click OK the 
text in the link appears underlined. 

Please note that the Insert Hyperlink dialogue box shown 
above also allows links to be made to other Web sites. In 
this case the full Web address or URL (HTTP://www. etc.,) 
of the remote site must be placed in the Address: bar shown 
above. A link to a recently visited Web site can be made 
after clicking Browsed Pages, shown above. 
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The same method can be used to create a link from the 
events.htm page to return to the Home Page, index.html. 

• April LIth Sale of gardening tools 

Return to Home Page 

Using a Picture as a Hyperlink 

A screen object such as a picture or photograph can be used 
as a hyperlink. Right-click over the picture, etc., as before 
for a text link, and then select Hyperlink... from the menu 

which appears. Alternatively, click to select the 
la picture or object and click the Insert Hyperlink 

icon, shown on the left, from the Word Menu bar. 
The Insert Hyperlink dialogue box opens as shown earlier 
and the link is created as before for the text-based link. 

Previewing Your New Pages in Your Web Browser 

You can check the way your Web pages will appear on the 
Internet by previewing them in a Web browser such as 
Internet Explorer. From the Word Menu Bar select File and 
Web Page Preview. The preview is carried out oftline — at 
this stage the Web pages have not been uploaded to the 
Internet. In the preview, make sure the hyperlinks work 

correctly to open the required pages or files; when you pass 
the cursor over a hyperlink it should change to a hand. 

After testing the site in your Web browser, return to the 
word processor to carry out any editing resulting from the 
preview. Then preview the site again and continue this 
process until you are satisfied with the Web site. Make sure 
the Web pages are all saved in the .htm format. 
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Uploading a Web Site to the Internet 

This topic is covered in more detail in the chapter, 
Publishing Your Web Site, later in this book. However, a 
brief overview of the process is given here. 

Web sites produced in a word processor like Microsoft 
Word are uploaded with a special FTP client program, such 
as CuteFTP, downloadable free from the Internet. You will 
need to obtain Web space for your site from your Internet 
Service Provider or a Web hosting company. They will also 
arrange with you a username and password and give you 
the address of their FTP server. This is the Internet 
computer that your files will be copied to. 

The procedure is to start up the FTP client program, such as 
CuteFTP, on your computer, then connect to the FTP server 
of your Internet Service Provider or Web host. In CuteFTP, 
shown below, the left-hand panel shows the files in the 
Web site folder on your computer. The right-hand panel 
represents the remote computer of the Internet Service 
Provider or Web host. The Web site is uploaded to the 
Internet by dragging the files from the left-hand panel to 
the right-hand panel, using the mouse. 

. 1 I 1 I . . 

lifee re hie" Tads Yilndow blip 

He' # 41_1 . ,41 \N, ;i3re 41 LIA 0 1 0 id „? I > 
•....., C: \Dove Valley :11 , al e ‘-3 / :1 , I It; 

Name Size T ., Name I Size I Type 

„...) index_f des File Folder 

eel]index.htm 10.65 KB HTML Document 

,111jevents.htm 12.95KB HTML Document 

pink Illy. JPG 800.45... Paint Shop Pro 

FILES ON YOUR HARD DISC 

I OCAL COMPUTFR 

_jindex_files 512 bytes File Folder 

gilevents.htm 12.62 KB HTML Document 

ej index htm 10.34 KB HTML Document 

FILES ON ROST'S SERVER 

REMOTE COMPUTER 
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The Web Page Wizard in Microsoft Word 

This facility allows you to create a Web site in Word using 
a host of ready-made features. A wizard is a program that 
leads you step-by-step through a process, offering you a 
number of choices at each stage, before you click Next to 
move on to the following stage. The wizard is in complete 
contrast to the "blank canvas" approach, where you type in 
all of the contents from scratch on a blank page. The Web 
Page Wizard in Word allows you to: 

• Create a Web site with any number of pages 

• Set up a horizontal or vertical navigation frame with 
clickable links providing movement between pages 

• Insert, remove and rename Web pages 

• Use ready-made Web page templates which can be 
adapted by inserting your own words and pictures 

• Add visual themes with a choice of foreground and 
background colours, and various styles of letters. 

The Web Page Wizard is started after clicking File and 
New... from the Word Menu Bar. Then select General 

Templates... and click the Web Pages tab shown below. 

41.1 
Frequently Left-aligied Personal Web 
Asked Q... Column Page 

e 
Right-aligned 5Inipas Layout Table ci Web Page 

Column Contents Wizard 
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Click the Web Page Wizard icon shown on the previous 
page and you are presented with a welcome screen. Click 
Next and you are asked to enter a title for the new Web site. 
When the site is viewed in a Web browser, the title will 
appear on top of the Web page and in the title bar. You are 
also asked for the location (i.e. folder) where the pages will 
be saved on your hard disc. (Creating a folder for your Web 
site was discussed earlier). You can use the Browse... 

button shown below to search for the required folder. 

3tart 

Ill Title and Location 1 Navigator 
Add Pages 

Organize Pages 

Visual Theme 

F,r-th 

What is the title of your Web site? - 

çlte 

Where do you want to save your Web site? 

51te Iptariür, 

)1,,• 

Eir 

[9.«J Cancel I < flack Next > I Elnish 

On clicking Next a choice of navigation frames appears, as 
shown on the next page. The navigation is a horizontal or 
vertical frame; inside this frame are clickable links to and 
from all of the Web pages on the site. The links are created 
automatically, based on the names you give to your Web 
pages, as described shortly. The layout of all of the pages is 
the same; each page displays the navigation frame and a 
frame which displays the contents of the selected page. 
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Cenc j < Qack Next > Finish 

Sitar 

Title Location 

Navigation 

Add Pages 

Organize Pages 

Visual Theme 

Finish 

What type or navigation do you want for your Web site? 

Use a frame for navigation so people can see the hnks arid the 
content at the same time. Choose the Separate page option for 
browsers that do riot support frames. 

Vertical frame ( frn C5eparate page 

— — 

j. 

Description - 

When you click on a link in the top frame, the content appears 
in the main frame on the bottom. 

After you have selected the layout of your Web pages 
including frames and navigation as shown above, clicking 
Next launches the Add pages to your site box. 

Web Page Wizard 

Start 

Title and Location 

Navigation 

Add Pages 

Organize Pages 

Visual Theme 

The End 

Add pages to your Web site 

You can add new blank pages, pages based on special templates, 
or existing documents. Add as many pages as you need in your 
Web site. 

Add New Blank Page I 

Add Template Page... I 

Add Existing 

Çurrent pages ri Web site: 

Personal Web Page 
Blank Page 1 

Remove Page I 

Cancel < flack I Next > 
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The Add pages to your site box shown on the previous page 
also allows you to remove pages and add a template page. 
Selecting Add Template Page... presents a choice of ready-
made Web pages such as the page below, named Left-
aligned column. Eventually all of the text and pictures 
provided in the template will be replaced by your own 
words and pictures for the Web site. 

OtriersraSee 

Olt 

E-3 

rd.& Pee OM irmc. 

r 

E3N.v•er.ta.e." ne'F'°""ree'"' 

Main Heading Goes Here 

Section Heeding Gee. Here 

• to nememitype or« • Mt ell« 

Whet terspiate werikl you tire to us& 
be•upt or« Yoxy de{ 9.• 

Irtno•k••••• ammtlu ley cle•S. quAr 

Goes Here 

terW onrthe Irmy dag S.qubrà Imam. 
IseemIox•••101Ierth1 do• •.ssi 

Goee Here 

re ream ma-. 1,0o• the quit liounfou 
Ormeloxfflp. SOS. Le doc lhe pa& 

After clicking OK, a dialogue box appears allowing you to 
change the position of the links in the navigation frame and 
Rename them with your own names instead of Blank Page 
1, Blank Page 2, etc. 

Web Page Wizard 

Start 

Title and Location 

e Navigation 

Add F'sqe 

1 Organize Pages 
Visual Theme 

Organize the navigation links to your Web pages 

You can change the names or relative positions of the Web pages 
ti your Web site, 

These hypertinks will appear as navigation: 

i Rename I 
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Click Next and you are given the chance to choose a visual 
theme; alternatively you can have a plain white background 
for your Web pages. If you click the Add a visual theme 
radio button and then click Browse Themes..., the Theme 
window opens as shown below, with a huge choice of 
named themes down the left-hand side. 

Choose a Theme: 

(No Theme) 
Artsy 
Bars 
Blends 
Blueprint 
Bold Stripes 
Capsules 
Checkers 
Citrus Punch 
Expedition 
Geared Up Factory 
Global Marketing 
Industrial 
Maize 
Nature 
Network Blitz 
Poetic 
Postmodern 
Rice Paper 
Romanesque 
Sandstone 

5umi Painting 

r VivEl piers 
r Active graphics 
r; Background Image 

Sample of theme Straight : 

Heading 1 style 
al Bullet 
Ill Bullet 

Horizontal Line: 

Heading 2 style 
Regular Text Sample 
Regular Hyperlink 
Followed Hyperlink 

OK Cancel 1 

The themes include a choice of text styles, sizes and 
colours with various page background colours and patterns. 
There are also different styles for headings, bullets, 
horizontal lines, hyperlinks and links that have been 
followed, i.e. clicked. After you click OK a window appears 
telling you to click Finish to view the site. 
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After clicking Finish, the new site opens up as shown 
below. None of your own content has yet been entered but 
the basic page structure and navigation is in place. 

Dove Valley Gardeners 

c peo n pow tan 

The screen extract above shows the navigation panel on the 
left-hand side. The text for the 
clickable links is underlined and 
based on the names given to the 
Web pages during the Web 
Wizard. In this example, the Web 
pages are called Home Page and 
Events and the Web site is called Dove Valley. 

To replace the default text with your own, select the text 
then start typing your own words. To insert your own 
picture click over the default picture and press Delete to 
remove it. Then click Insert, Picture and From File... and 
browse to the folder containing your picture. Click Insert to 
place your picture on the page and if necessary drag one of 
the corner squares to adjust its size. 

When all of the Web pages have been "customized" to 
include your own content they should be previewed in a 
Web browser as discussed on page 71, then edited if 
necessary and saved. Finally the pages are uploaded to a 
Web host as described earlier in this chapter and in the 
chapter Publishing Your Web Site on the Internet. 

Dove Valley 

Home Pule 

Events 
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5 

Getting Started with 
Serif WebPlus 

Introduction 

The next few chapters are based on Serif WebPlus, a very 
popular program for creating Web sites, available from 
Serif (Europe) Ltd at www.seritcom. 

WebPlus is particularly suitable for home and small 
business users because: 

• It's very easy to use and yet contains lots of 
powerful features, enabling you to create 
professional-looking Web sites from start to finish. 

• Ready-made templates consisting of complete Web 
sites are provided; these can be customized with 
your own text, etc., to make your own Web site. 

• The WebPlus package contains a useful manual, 
good help facilities, Web site design tips and ready-
made artwork for inserting into your Web pages. 

• The latest version of WebPlus is reasonably priced 
at around £60. 

• You can get a fully working earlier version of 
WebPlus completely free by downloading it from 
www.freeserifsoftware.com. This will allow you to 
follow much of the work in this book, create a 
complete Web site and publish it on the Internet. 
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Launching WebPlus 

WebPlus can be launched by clicking Start, 
All Programs and Serif WebPlus. 

Alternatively, double-click the WebPlus 

icon on the Windows Desktop. The 
program begins by displaying the Startup 
Wizard shown below. 

Create Site from Template 

Open Saved Site 

Start New Site 

View Sample Sees 

Impon Web Pages 

View Tutonais 

Get Web Space 

Serif 

WebPlus 9 
Internet Design Made Easy 

eldwitip wizard next time 111Cancei 

You can see from the above screen that there are several 
ways to start using the WebPlus program. For example, 
Create Site from Template allows you to take a ready-made 
Web site and tailor it to your own requirements. This 
means deleting the default text and pictures provided by 
WebPlus and replacing them with your own material, while 
maintaining the design features of the original template. 

Even if you want to create your own Web site from scratch 
using a "blank canvas" approach, it's not a bad idea to have 
a look at some of the templates. By moving the cursor 
about a Web site template and clicking the various screen 
objects you'll soon get the feel of WebPlus and familiarize 
yourself with the main features of the software. 
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The option Open Saved Site on the Startup Wizard shown 
on the previous page allows you to continue developing a 
Web site that you have created and saved earlier. 
(Remember that while you are creating and developing a 
Web site, it is usually saved on the local hard disc inside of 
your own computer. Only when it is finished will the site 
be uploaded to the Internet and saved on a Web server 
computer for the whole world to see). 

Start New Site in the Startup Wizard shown on the previous 
page presents the user with a blank Web page. Here you 
can set up your Web site structure and start entering text 
and pictures and even video and sound clips. This is quite 
easy in WebPlus and is discussed in more detail shortly. 
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Creating and 
Editing Web Pages 

Studio 

Down the right-hand side of the WebPlus screen are some 
panels with a series of clickable tabs down the extreme 
right. The panels and tabs are known as the WebPlus 
Studio and play a major role in creating, editing and 
organizing Web sites. 
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5 Getting Started with Serif WebPlus 

The View Sample Sites option listed on the Startup Wizard 
shown previously presents some stylish and professional-
looking examples of Web sites created in WebPlus. 

The View Tutorials option on the Startup Wizard leads to 
some very comprehensive notes on WebPlus. The notes 
present detailed descriptions of all of the main features in 
the program, created in the style of illustrated Web pages 
with links to various sub-sections, as shown below. The 
Tutorials in WebPlus are very clearly written and illustrated 
and are a good way to learn the more advanced features of 
the software. 

BASIC CONCEPTS 

Tutorial: GETTING AROUND 

WebPlus keeps track of all your pages, but its up to you 
to organize them! Learn how to visualize and manipulate 
your site's structure with ease. 

Covers: Previewing a site, viewing site structure, adding 
and rearranging pages. 

1Home 

Newil 
Setwoes 
Contact Us  

Tutorial: TEXT BASICS 

An introduction to text creation and editing, along with 
some useful dos arid don'ts. 

Covers: Artistic Text, Frame Text, text flow, text 
resizing, and the Text Manager. 

r:1 
Tutorial: HYPERLINK HEAVEN 

Hyperlinks are the key to multi-page sites! But they serve 
other purposes too... 

Covers: Hyperlink types, self-linked images, anchors 

memo, 
teeel••• 
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4.011kft 

The next section shows how you can use a ready-made 
WebPlus template to create your own Web site. You 
simply insert your own text and graphics to replace the 
original material in the template. 
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The WebPlus Template Approach 

First load up WebPlus so that the Startup Wizard appears, 
as shown on the previous page. Now select Create Site from 
Template. The following window appears, displaying 
thumbnail, i.e. miniature, pictures for the various templates, 
arranged in categories, such as Business and Club, etc., as 
shown below. 

O Business 

O Club 

O Kids 

t> 
O Personal 

ba 

aim 
Agriculture Classic Car Classical Music 

In this example, the Classical Music template was chosen 
from the Organization category. Click the required template 
and then click Finish. The Classical Music Web site opens 
up, displaying the Home Page. 
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5 Getting Started with Serif WebPlus 

The Home Page on any Web site is usually the first one 
visitors see when browsing the Internet; typically the Home 
Page welcomes visitors, lists the contents of the other Web 
pages and provides "clickable" links between pages — often 
in the form of a navigation bar, as discussed shortly. 

As shown on the previous page, the WebPlus screen 
displays, in the main page area, the Web page which is 
currently open for entering and editing text, pictures, etc. 
Across the top of the WebPlus screen is the Menu Bar and 
various toolbars, including the Text toolbar for formatting 
paragraphs and selecting different fonts, i.e. styles of 
lettering, as shown below. 

E File Edit View Insert Format Tattle Tools Mange %%does Help 
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Down the left-hand side of the screen are several 
tools, including those for inserting text frames, 
pictures, navigation bars and hyperlinks (clickable 
links that enable "surfers" to move between Web 
pages). Many of these tools are discussed in more 
detail later in this book, but to see the function of 
any tool icon, allow the cursor to hover over the 
icon as shown on the right. The function of each tool 
is displayed in a small rectangle 
as shown on the right for the Text 
Frame Tool. 

Practise moving the cursor over the various icons on 
the toolbars down the side and across the top of the 
screen. Click the menus such as File, Edit and View, 
etc., and have a look at the various menu options. 
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Entering Your Own Text into a Template 

Move the cursor to the main 
page area and click over a 
paragraph; you will see that the 
text is contained in frames. 
When a frame is selected ready 
for editing, it displays eight 
small squares around its 
perimeter. You can move the cursor to the required position 
and start altering the text, just like text in a word processor. 
Delete the text provided in the template and replace it with 
your own. You can also move the cursor to an outside edge 
of the frame (until it changes to a cross with four arrows) 
and then drag the frame to a new position. 

Replacing a Template Picture with Your Own 

WebPlus makes it very easy to replace an existing picture 
in a Web site template. Click the picture to select it, so that 
eight small squares appear around its perimeter. A small 
picture toolbar appears as shown below. 

ljia 1 0- IPe 

Now click the Replace Picture icon shown on 
the left and on the right above. The Import 
Picture dialogue box opens, allowing you to 
select a new picture from your hard disc. When 

you click the Open button, the new picture replaces the old 
one in the same size and position in the Web page. 

Please note that inserting your own picture from scratch is 
covered in detail later in this book. Please also note that the 
picture toolbar above also contains tools for altering the 
brightness, contrast, colours and size of a picture. 
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5 Getting Started with Serif WebPlus 

The WebPlus Studio 

Down the right-hand side of WebPlus you should see a 
large panel, known as the Studio. Down the extreme right 
of the Studio are various tabs; try clicking these and notice 
how the contents of the Studio panel change. 

El • 
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The Site tab shown above is 
one of the most important; it 
allows you to organize your 
Web site as a collection of 
individual linked Web pages. 
The Web pages are listed 
under Site Structure, shown 
enlarged on the right. Try 
double-clicking any of the 
entries such as Events or 

.en  

Et.] Events 

It Et Repertoire 

Links IS4 

eft Contact ts. 

Repertoire and notice what happens in the main page area. 
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As you double-click each of the 
entries in the Studio under Site 
Structure, notice also what 
happens in the Page Locator at the 
bottom left-hand corner of the 
WebPlus page. Click the down 
arrow on the right of the Page 
Locator and a menu pops up 
listing all of the pages in the Web site, as shown on the 
right above. Clicking a page name in the Page Locator is a 
quick way to move between the pages of a Web site while 
they are being created or edited. It's an alternative to 
double-clicking the page name in the Site panel. 

Now try double-clicking the entry Master 1 in the Studio 
panel or giving it a single-click in the Page Locator as 
shown above. The main page area now displays just a small 
amount of material as shown in the extract below. 

, Master 1 
1 Home 

Events 

Links 
Contact  

111 Repertoire 

Notice that the material shown above in the master page 
also appears on every other Web page on this sample Web 
site. The master page acts as a background layer for some 
or all of the Web pages. Master pages are created and 
edited in a similar way to the actual Web pages. 
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5 Getting Started with Serif WebPlus 

To create or edit a master page, 
make sure it is selected by 
double-clicking its icon in the 
Master Pages panel as shown on 
the right. 

The Navigation Bar 

Across every Web page on the Classical Music Web site is 
a bar as shown below. 

Mar:ear 121+1 

1.4txne Events Rcprtolrc Links Contact 

This is known as a navigation bar and each of the words 
Home, Events, Repertoire, etc., is a clickable link to the 
named Web page. When you create a Web site consisting 
of a number of Web pages, it's a simple matter to insert a 
navigation bar, as discussed later. The navigation bar is 
created as part of a master page and therefore appears on 
some or all of the individual Web pages. (A master page 
can be applied to every Web page or just to selected pages.) 

The navigation bar is 
automatically based on the 
names of the pages in the Site 
Structure, as shown on the 
right for the Classical Music 
Web site template. The 1 
against each entry in the list of 
page names shown on the right 
indicates that all of these Web 
pages are based on the master 
page Master 1. The small icon representing an eye, shown 
against Home above, indicates that the Home Page is 
currently open for editing in the main page area of 
WebPlus. 

lerf Events 

Eft Repartee 

Fm Contact 
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Colour Schemes 

The Schemes tab on the far right of the WebPlus screen is 
particularly useful for customizing the colour scheme of a 
Web site template (or any other completed Web site). 

There are many different colour schemes to choose from; 
these change the colour of 
the text, the background 
colours and the colours in 
ready-made objects such as 
banners and logos. To apply 
a new scheme, select its 
name, such as Apple, from 
the Schemes panel on the 
right of the screen. 

There are many other 
features accessed through 
the tabs on the right-hand 
side of the screen, which 
can be used to add features, 
alter the appearance of a completed Web site or customize 
a template. Some of the main features available from the 
Studio tabs are discussed in more detail shortly. 

Abacus 
Hyperlink 
Followed Hyperlink 
Abstract 
Hypedink 
Followed Hyperlink 
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5 Getting Started with Serif WebPlus 

Previewing a Web Site 

It's important to see what a Web site looks like in a Web 
browser such as Internet Explorer; this is how visitors to 
the site will see it. WebPlus can detect browsers installed 
on your computer and use them to preview the Web site. 

You can try this by previewing one of the template Web 
sites which WebPlus provides, such as the Classical Music 
template discussed earlier. With the Web site 
displayed in the main page area of WebPlus, 
click the Preview icon on the toolbar across the 
top of the screen. Then select Preview Site in Internet 

Explorer 6.00 (or whatever browser you are using) from the 
menu which appears. The browser opens displaying the 
Home Page of the template Web site. Click each button on 
the navigation bar to move between all of the Web pages 
and check their appearance. 

Upoomes end SeturçOneaulUttlner..A.b...e.o......d 
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Close the Web browser and return to WebPlus to edit the 
pages and make any changes arising from the preview. 
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6 

Setting Up Your 
Own Web Site 

Planning and Preparation 

Before starting to create the actual Web pages, it's a good 
idea to give some thought to the content of each page. In 
this example I have decided to create a simple Web site to 
help anyone visiting Rome for the first time. Obviously for 
the purposes of this book, the Web site will be kept very 
simple and will only extend to three pages. However, this 
should be enough to demonstrate the creation of Web pages 
containing text and pictures; the pages will also include 
clickable links to Web pages on the same site. There may 
also be links to Web pages on other Web sites stored on 
other computers. 

The Rome Web site will consist of a Home Page 
welcoming visitors and describing the contents of the site. 
A second page will list some of the main sights to see in 
Rome and a third page will give help on getting around the 
city. 

Once the planning and preparation have been completed it 
is a relatively simple matter to enter the text and pictures 
into one of the many programs available for creating the 
Web pages. 
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6 Setting Up Your Own Web Site 

The main stages in the planning and preparation of a simple 
Web site are as follows: 

• Using pencil and paper, draw a plan showing the 
main pages with links, pictures and a rough idea of 
the text. 

• Locate the required photographs either as images on 
your hard disc or as photographic prints. Prints will 
have to be scanned and saved on the hard disc. 

• Create a new folder and store in it those 
photographs needed for the Web site. 

• Large photographs cause Web pages to load slowly, 
causing frustration to visitors to your site. Use the 
methods discussed in the chapter Working with 

Photographs later in this book to reduce the size of 
photographs saved as files on your hard disc. 

The Sketch Plan 

Although you can create your Web site by typing it straight 
into the Web creation software, a rough plan will enable 
you to decide what pages are required and any photographs 
which need to be located or obtained. 
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Organizing Your Pictures 

Any pictures, photos, etc., required for your Web site, 
should be organized in their own separate folder to make 
them easy to locate quickly. The Rome Web site will 
include four photographs taken with a digital camera and 
stored in a folder called Selected Rome Photos, as shown 
below. 
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The location on the hard disc of the folder containing the 
photos (shown in the Address bar above) is: 

C:1Web Siteseome GuideSelected Rome Photos 

C: refers to the computer's hard disc and Web Sites, Rome 
Guide and Selected Rome Photos are folders which have 
been specially created in the Windows Explorer. This 
hierarchy of folders can be seen in the left-hand panel of 
the above screenshot and is shown enlarged below. 
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• LI) Creating a Web Site 
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6 Setting Up Your Own Web Site 

Setting Up the Page Structure in WebPlus 

The Home Page is normally the first page you see when 
you enter a Web site. Its purpose is to welcome visitors to 
the site, outline the contents of the site and provide 
clickable links to the other pages. To create a new Web 
page from a blank page, select Start New Site from the 
WebPlus Startup Wizard shown in the last chapter. The 
following screen appears. 

As shown above, the blank page is ready for you to start 
entering text and pictures, etc. This is discussed shortly. 

WebPlus makes it very easy to organize the structure of 
your Web site, i.e. the arrangement of the pages and the 
way they are connected. The Site Structure is shown in the 
right-hand panel above, currently only displaying the Home 
Page. The right-hand panel in WebPlus is known as the 
Studio and is shown enlarged on the next page. 
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Setting Up Your Own Web Site 6 

The Studio panel is a very 
useful feature in 
WebPlus; it allows you to 
insert and remove Web 
pages from your site and 
to control the appearance 
of pages using different 
colours, styles and ready-

illIESE11111F -1Eb1+1 

Structu I e 
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made artwork. Down the 3 a 
right-hand side of the 
Studio are several tabs which display different panels 
enabling you to alter various aspects of the Web site, 
discussed later. For now we will concentrate on the Site tab 
shown above, since this controls the structure of the site. 

When you start a new site, the Site Structure contains just 
one entry, Home, representing the Home Page, as shown 
above. Anything you type or insert on the main blank page 
shown on the left on the previous page will become the 
Home Page of your new Web site. 

The rough sketch plan for the Rome site determined that 
we will have a second page called The Main Sights and 
another called Getting About Rome. We can insert a new 
Web page by clicking the + sign to the right of Site 
Structure shown above and below. Doing this twice results 
in two new pages as 
shown below. (To 
remove a Web page, you 
click the entry for the 
page to highlight it and 
then click the — sign as 
shown on the right.) 

Meniiitr + 
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Ë Home 
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1:6 Page 2 
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6 Setting Up Your Own Web Site 

Please note that the main page area of the screen displays 
the page whose entry is currently highlighted in the Studio 
as shown at the bottom of the previous page. To display a 
different page in the main page area, double-click its entry 
in the Studio. The page which is currently being displayed 
in the page area is denoted by an 
eye icon in its entry in the 
Studio, as shown on the right. 

As shown shortly, the names of our Web pages will appear 
on the Navigation Bar, used to move between different 
Web pages. So we need to change the name Page 2 to The 
Main Sights and Page 3 to Getting About Rome. 

This is done by right-clicking over the page entry in the 
Studio panel. A small menu pops up from which you select 
Page Properties.... This opens the dialogue box shown 
below in which you enter the new name in the Page name 
bar. The Main Sights replaces Page 2 and Getting About 
Rome replaces Page 3. 

Page Properties 
— 

Page I Background I Search I 

Page name: 

(;. Use page name as HTML tit 

Specify HTML title 

The Main Sights 

File name: 

6 ,Page alignment: 

rMaster page: 

F4111111111111 -

Master 1 

P. Include in Navigation 
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{f 

The renamed pages are shown in the extract from the 
WebPlus Studio shown below. Although there is 
insufficient room to display the names in full on the entries 
in the Studio, they will appear in full on the navigation bar, 
as discussed shortly. 

Master 1 

Home 

Fri kit, The Main ... 
rf Getting Abo L 

Sid 

CD 
3 
CD 

We have now set up a simple structure for the Rome Web 
site, consisting of a Home Page and two additional pages. 
These are ready to start entering the text and graphics as 
discussed shortly. However, we have first to consider how 
the pages will be linked so that the user can move easily 
between pages. 
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Master Pages 
WebPlus uses Master Pages to add features which will 
appear on some or all of the pages of a Web site. This is 
similar to pre-printed stationery or headed notepaper. All 
Web pages therefore comprise two layers; a background 
layer consisting of the master page and a foreground layer 
containing the text and pictures of individual Web pages. 

The idea is that you set up a master page containing certain 
features which are to be repeated throughout the Web site. 
Then you specify which of your Web pages the master 
page is to apply to. You can have more than one master 
page and apply them to different Web pages. Shortly we 
will create a master page, Master 1, and insert on it a 
navigation bar to allow the user to move around the site. 
Master pages can be managed using the Studio in a similar 
way to the ordinary Web pages, as shown below. 

Double-click the icon for Master 1 as shown above and a 
new blank master page appears in the main page area. 
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Notice that an eye icon appears on the Master 1 icon, 
showing that Master 1 is the page currently being created or 
edited in the main page area of WebPlus. Although the 
features from the master page may appear on every Web 
page, you can only edit 

Et) them on the master IMMEM111W—  — + I 
page, not on an ordinary 
Web page. To edit a 
master page, double-
click the master page icon in the Studio, so that the eye 
appears as shown above. The master page will now appear 
in the main page area ready for creating or editing. 

In the above extract, the — and + signs allow 
you to insert or delete master pages and the 
icon in between enables you to manage your master pages. 
The number of the master page   

  Jl Home used by a Web page is shown in 
the entry for the Web page in the   
Studio, as shown on the right. In 
this example, all of the Web   
pages use Master 1. 

To change the page which is being created or edited in the 
main page area, double-click the page entry in the Studio. 
Alternatively select from the Page Locator menu which 
appears just above the Start menu at the bottom left of the 
WebPlus screen, as shown below. Several other useful 
icons appear next to the Page Locator; to see their function 
allow the cursor to hover over them. 

e 
Master I 

c 1,r 1 Home 
The Main Sights J 

, Master 1 tilail Getting About Rome  

- 
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Creating a Navigation Bar 

The navigation bar displays clickable buttons to allow you 
to move between pages on your Web site as shown below. 

WebPlus makes the creation of navigation bars very easy 
by allowing you to select from a range of ready-made bars 
in various styles. WebPlus automatically fills in the names 
on the buttons, based on the page names you have provided 
in the WebPlus Studio, as discussed previously. For 
example, in the above example, my three Web pages were 
Home, The Main Sights and Getting About Rome. 

First, we make sure that the main page area is showing 
Master 1 (initially blank), denoted by an eye in the entry in 
the Studio or by the name Master 1 appearing in the Page 
Locator at the bottom of the screen, as shown on the 
previous page. 

Next, from the right-hand side of the WebPlus screen, 
select the Themes tab. Now select View Types from Theme 
Graphics and start scrolling down this panel. You can see 
that the Theme Graphics contain lots of ready-made 
features including banners and buttons. (Many of these 
contain "dummy" text which can be deleted and replaced 
with your own words). In the Categories panel under Types 
you will see Horizontal Navbar and further down the list 
Vertical Navbar. Either of these can be used to provide a 
navigation bar for the Rome Web site. 

Navigation bars and Theme Graphics 
can also be inserted after clicking the 
Insert Navigation Bar icon on the toolbar 
on the left of the WebPlus screen. 
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You could, if you prefer, choose a 
vertical navigation bar as shown in 
the example on the right. 

Choosing Horizontal Navbar presents 
a choice of horizontal navigation bars in many different 
styles, as shown in the small extract below. 

Home 

The Main Sights 

Geth 41ellea 

Button 

Heading 

Home Button 

Horizontal Plavbar 
Horizontal Rule 

Horizontal Strip 

N a tit, et c, 
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Now choose one of the designs for a horizontal navigation 
bar as shown in the small extract above and drag its icon 
and drop it on the main page area of Master 1. (Dragging 
means clicking and holding down the left mouse button 
then moving the selected object to its new location before 
releasing the mouse button to drop the object). 
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6 Setting Up Your Own Web Site 

The navigation bar appears on the page area of Master 1. 

Home The Main Sights Getting About Rome 

Now the navigation bar can be highlighted in the page area 
by clicking (so that 8 small squares appear). Then the 
navigation bar can be moved around the page by dragging. 
You will probably need to adjust the position of the bar on 
Master 1, after you have 
started entering the text and 
graphics on the main Web 
pages, as discussed shortly. 

Please also note that you can edit the navigation bar by 
right-clicking anywhere over the bar while the Master 1 

page is displayed in the main page area. Then select Edit 
Navigation Bar.... One of the options on the resulting 
context menu is to switch on or off Make all buttons the 
same size. Switching this off adjusts the size of the buttons 
to suit the button text as shown in the navigation bar above. 
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Summary — Web Site Structure 
So now we have set up the basic structure for the simple 
Rome Web site. At this stage there are three Web pages 
including the Home Page and two others. These are blank 
except for the navigation bar which appears on every page. 

The navigation bar was created on a master page — Master 
1. Any items you create on a master page appear on all of 
the Web pages to which you have applied that master page. 
You can have more than one master page and apply them to 
different Web pages. For example, we could base the Home 
Page and Getting About Rome on Master 1 and base The 
Main Sights on a new master page, such as Master 2, for 
example. This structure would appear in the WebPlus 
Studio as shown below. 

Context-Sensitive Menus 

Many tasks in WebPlus (and Windows programs in 
general) can be accomplished after right-clicking over an 
object on the screen. This launches a context menu, with a 
set of options of particular relevance to the selected object. 
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6 Setting Up Your Own Web Site 

So far we have seen how to set up the structure of a simple 
Web site consisting of three pages. At this stage the Web 
site is just an empty shell containing no text or pictures. We 
have created a master page, Master 1, 

containing a navigation bar as shown on the 
right. When the Web site is displayed in a 
Web browser such as Internet Explorer, the 
master page will not appear as a separate 
entity. Instead it will be present as a 
background layer in every Web page we 
have applied it to, as discussed in the last 
chapter. In the Rome Web site used in this example, Master 
1 only contains the navigation bar used to move between 
pages on the Web site, as shown below. 

111111MIZMINIIIIM 

Master 1 

Home The Main Sights Getting About Rome 

The navigation bar provides clickable links allowing you to 
move between pages on the site. In this example the 
navigation bar will appear on every Web page. 

We may need to adjust the position of the navigation bar on 
the page to suit the finished text and graphics. Any changes 
to the navigation bar must be made by editing the master 
page, Master 1, not the individual Web pages. 
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So now we have to start entering text and pictures to arrive 
at the fmished Rome Web pages, which will appear in a 
Web browser as shown below. 

Rome: A Brief Guide 
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Entering Text in WebPlus 

There are two main ways of entering text in WebPlus; 
artistic text and text entered into a text frame. For the time 
being we will only consider text entered into a frame. This 
is just like entering text into a word processor. In fact if you 
are entering a large amount of text, you can switch between 
WebPlus and a built-in word processor called WritePlus, to 
take advantage of facilities such as a spelling checker and 
word count. Then switch back to WebPlus with your new 
text already inserted into the text frame. 

Selecting the Home Page 

Select the (empty) Home 
Page by clicking the Site 
tab in WebPlus. Now 
double-click the Home 
entry, under Site Structure 
in the WebPlus Studio as 
shown on the right. The 
page name Home should 
now appear in the Page Locator at the bottom left-hand 
corner of the screen, as shown below. 

die Home 

This shows that the Home page is open for 
entering and editing text and pictures in the 
main page area of WebPlus. This is also 
confirmed by the small eye icon to the left of 
Home in the Site Structure panel above. At 
this stage the Home page is blank except for 
the navigation bar, as discussed earlier. 

111111111111111#1111111111111111 
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Entering the Text for the Home Page 

Now select the Text Frame Tool, shown on the 
right, from the toolbar down the left-hand side of = 
the WebPlus screen. Move the cursor (now in the 
shape of a cross) onto the page area where it can be 
dragged to create a rectangle of the required size. 

The eight "handles" around the perimeter of a selected text 
frame can be dragged to make further adjustments to the 
frame size. A flashing cursor appears in the frame ready for 
you to begin typing. When a text frame is selected, the 
WebPlus screen displays a set of text formatting tools along 
the top, just like a word processor, as shown below. 

Times New Roman I36.0 pt 

As in a word processor, you can apply effects such as bold, 
italics, centering within the frame, etc. The effects can be 
applied before you begin typing. Alternatively, after 
entering the text, highlight it by dragging the cursor over it 
and then select the required effect. 

The small rectangle shown below a 
selected frame indicates that all of the text 
contained in the frame is simultaneously 
visible on the screen. Other symbols 
indicate text overflowing a frame and also 
text spanning two or more linked frames. 

107 



6 Setting Up Your Own Web Site 

Moving a Text Frame 

One of the advantages of placing your words in a text 
frame is that the frame and its contents can easily be moved 
around the page. Click anywhere inside the frame to select 
it, so that the eight small squares appear. Hover the cursor 
over one of the sides of the frame until a cross 4+0, 
with four arrow heads appears. Now, keeping the 
left mouse button held down, drag the text frame to your 
chosen position on the WebPlus page. 

Using the WritePlus Word Processor 

For longer pieces of text, WebPlus has a built-in word 
processor, known as WritePlus. You can move straight 
from a text frame in WebPlus into the WritePlus word 
processor. When you have finished using the word 
processor it's a simple matter to move back to the WebPlus 
page with the word processed text already inserted. 

For example, to insert the main paragraph on the Rome 
Home Page, insert a text frame of the required size, as 
described earlier. Start the WritePlus word processor by 
selecting Edit and Edit Story. WritePlus opens in its own 
window ready for you to start entering text. 

This Web me n mended to help the first lane visitor to get out and about in Rome to see some of the sights of this 
firms utyl 

When you have finished entering text into the WritePlus 
word processor, click File and Close to return to the main 
WebPlus screen. 
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You are returned to the WebPlus screen with the text from 
the word processor already inserted in the WebPlus text 
frame, as shown below. 

The text for this simple Web page is now complete. You 
can change the text in the boxes at any time, for example to 
select bold, italics, etc., or to change the font size. 

Adjusting a Master Page Element 

To adjust the position of the navigation bar (or edit any 
other elements in a background layer provided by a master 
page), you must select the master page for editing. Double-
click the Master entry at the top of the WebPlus 1111 
Studio; the small eye icon should now be visible 
next to the Master icon as shown on the right. 
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Working With Pictures 
As mentioned earlier in this book, you need to know where 
to find any pictures or photos stored on your hard disc. If 
possible the images required for your Web pages should be 
organized into a separate folder. The photos for the Rome 
Web site are shown below in the Windows Explorer. 

'fr Search ▪ Folders 

Address C: \All Web Sites \ Rome \ Selected Rome Photos 
_ 

E L AD Web Sites 

Là Rome 
E Là Selected Roces Photos 

E Documents and Settings 

All Users 

E Default User 

E Jim 

• Application Data 

Ef] Bluetooth Software 

Cookies 

El LI Desktop 
E 'U7 Local Settings 

E in My Documents 

71-

Ccilosseum . 3PG King.JPG 

Pantheon.JPG Rome city vievo.JPG 

Photographs for use in Web pages are often saved in the 
JPEG format, with the JPG file name extension, for 
example King.JPG, as shown above. The GIF format is also 
a popular format for Web images. These file types are 
discussed in more detail in Chapter 9. 

When you insert a picture into a Web page in WebPlus (or 
any other program), you will have to provide the exact 
location (on your hard disc) of the folder containing the 
photo. In this example, the location (or path) is: 

C:1All Web Sites\Rome\Selected Rome Photos 
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Inserting a Picture into WebPlus 

From the toolbar down the left-hand side of the 
WebPlus screen, select the Import Picture icon 
shown on the right. This opens up the Import 
Picture dialogue box shown below. 

You need to click the down arrow to the right of the Look 
in bar shown above. This will enable you to locate, on your 
hard disc, the folder which contains the required image. To 
make sure you have found the right image make sure the 
Preview checkbox is ticked so that a thumbnail of the image 
is displayed, as shown above. Click the required file name, 
King.JPG, in the example above, so that it appears in the 
File name bar at the bottom of the dialogue box. 

Now click Open to start placing the image on the WebPlus 
page; as shown on the next page, this couldn't be easier. 
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6 Setting Up Your Own Web Site 

Now when the cursor is moved over the main page 
area in WebPlus, it changes to a cross and a small 
rectangle. Use the left-hand button of the mouse to 
drag the picture to the required size. When you release the 
mouse button, the picture appears selected, i.e. with eight 
small squares around its perimeter, as shown below. You 
can now fine tune the size of the picture using one of the 
corner handles. While the eight squares are visible the 
picture can be moved into its final position by dragging 
with the left mouse button held down. 

+a 

Rome: A Brief Guide 
..05.ekeeese. 

z 

• 

This Wb te is itended to kelp the fist-tine 
Osiorto get aa and about ki Rome to see 
some of the sets af this famous c iy. 
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Saving a Web Site on Your Hard Disc 

At this stage we have created the Home Page of a Web site 
by entering text in frames and also inserting a picture. It is 
normal for each of the pages in a Web site to have an 
individual file name; it is also normal for the Home Page to 
be given the special name, index.html. This can be seen by 
clicking Edit and Page Properties... in WebPlus with Home 
selected in the Site panel. The Page Properties dialogue 
box opens showing the File name as index.html. 

0 Use page name as HTML title 

Specify HTML title 

File name: 

Home 

index. html 

Please note that the Page name shown above is the name 
which appears in the Studio of WebPlus in the Site panel. 
When a page is viewed in a Web browser, such as Internet 
Explorer, it is the File name, such as index.html, which 
appears in the address bar, as shown below. 

Fie Edit View Favorites Toots Help 

e Cetocuments and SettingsVion‘Local SettingeemptWebA.tmaiidex.html Address 

Both the Page name and the File name can be edited in the 
Page Properties dialogue box shown above. 
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6 Setting Up Your Own Web Site 

Although the Home Page should remain as index.html, the 
other pages of your Web site can be renamed in the Page 
Properties dialogue box, by replacing the default file names 
page2.html and page3.html, etc. 

As discussed earlier, the file names of individual Web 
pages are used by the Web browser and displayed in the 
browser's address bar. However, you do not save 
individual Web pages in WebPlus; instead the complete 
Web site is saved as a WebPlus document or project file. 

The Rome site only consists of a Home Page and two more 
almost blank pages, but it's still a good idea to save the site 
at regular intervals as the work progresses. Click File and 
Save or Save As... to open the Save As dialogue box. 

Save je 

My Recent 
Documents 

Desktop 

My Documents 

My Compute( 

Mu Nphodnrk 

L) Rome [M, 

k.5elected Rome Photos 

filename: 1 Rome Guide  

Stave leS lepe WebPlus See romp) 

111111Puill 

From the drop-down list next to Save in shown above, 
select the folder in which you wish to save your new Web 
site. The folder Rome is used in this example. 
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Now enter a name for the site next to File name, such as 
Rome Guide, for example. Notice at the bottom of the Save 
As dialogue box that the complete multi-page Web site is 
being saved as a WebPlus Site with the .wpp file name 
extension, as shown below next to Save as type. 

Fie neme: 

Save es type: 

Rome Guide  1 
WebPlus Site (. wpp) cered  

Click the Save button shown above and the site will be 
saved in the folder of your choice, as shown in the 
Windows Explorer below. 

(1) Bed( • 0 LI 4i) Search iilF; Folders • 
I 

Address C: Al Web Siteecrre 

Folders 

gmy conpute. 
31/2  Floppy (A:) 

a Jrn (C: ) 

b AI Web Res 
ej Ac 

ri Rome Geode Webrius Docurne,' 
:38 KB 

You can see above that the Web site, Rome Guide is saved 
as a WebPlus Document in the folder Rome, having the path 
CAAll Web Sites\Rome. Also in the Rome folder shown 
above is a subfolder called Selected Rome Photos, 

containing the four images necessary for the Web site. 

Save and Save As 

Select File and Save or click the disc icon on the 
Standard Toolbar to continue saving the Web site 
with the same file name and folder. Use File and 
Save As... if you want to change the Web site 
name or the folder location used to save the site. 
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Completing the Rome Web Site 

At this stage the part-finished Rome Web site is saved on 
the hard disc of the local computer. When the site is finally 
completed it will be copied or uploaded to the Internet and 
saved on a Web server. For the time being the developing 
Web site will continue to be saved on the local hard disc. 
Earlier in this chapter, the methods of entering text and 
pictures were described. These methods can now be used to 
complete the remaining two pages of the Rome Web site. 

To start work on the second 
page, The Main Sights, double-
click its entry in the WebPlus 
Studio, as shown on the right. 
The small eye icon should 
appear against the entry for the 
page. The page name should 
also be displayed in the Page Locator at the bottom left of 
the screen, as shown below. 

en Getting 

•nip The Main Sights Z ia 

The second page, The Main Sights, is now displayed in the 
main page area of WebPlus, ready for text and pictures to 
be entered as described earlier for the Home Page. A page 
completed earlier would be opened for editing in the main 
page area in the same way. 

The above procedure is then repeated to complete the third 
page, Getting About Rome. 

At this point the first draft of the simple Rome Web site is 
now complete and will appear in a Web browser (such as 
Internet Explorer) as shown at the beginning of this 
chapter. It should now be saved again as described earlier. 
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7 

Finishing Off 
Your Web Site 

Previous chapters have shown how text, pictures and a 
navigation bar can be added to a Web page, using Serif 
WebPlus. This chapter describes the insertion of extra 
features such as additional links or hyperlinks connecting 
Web pages, as well as artistic effects and sound and video 
clips. Also discussed is the previewing of a site in a Web 
browser and final editing prior to uploading to the Internet. 

Hyperlinks 

A hyperlink or link is a clickable screen object (such as a 
piece of text or a picture) which enables the visitor to a 
Web site to move to another page. A text hyperlink is 
displayed underlined and may be in a different colour from 
other text. When you pass the cursor over a hyperlink, the 
cursor changes to a hand. A hyperlink can be used, for 
example, to: 

• Open up another Web page in your browser. This 
may be on your own Web site or on another Web 
site anywhere on the World Wide Web. 

• Display a full-sized version of a picture after a 
thumbnail or miniature version is clicked. 

• Clicking a link such as Send Us An E-mail causes a 
visitor's e-mail program to open up with the Web 
site owner's e-mail address already inserted. 
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Inserting a Text Hyperlink 

Enter a suitable piece of text for the link. In this example I 
will create on the Home Page Rome: a Brief Guide another 
link to the page Getting About Rome. (We already have 
such a link on the navigation bar, but this hyperlink will 
serve as a convenient example). This text is typed into a 
text frame onto the required Web page. Now select (by 
dragging with the mouse) the text for the link, as shown on 

the left. Right-click over the 
highlighted text and select 
Hyperlink... from the menu 

which appears. Alternatively click the 
Hyperlink icon (shown right) on the toolbar 
down the left-hand side of the screen. The 
Hyperlinks window opens as shown below, 
presenting several possible destinations to which you can 
create a hyperlink. 

0 o 
Cie t tu 1:2: About Lome 
o 

Create A Hyperlink To: 

No hyperlink An Internet An Internet 
Page e-mail address 

A page in your 
site 

In the above example, a link to A page in your site has been 
selected and the required page Getting About Rome has 
been chosen from the drop-down menu next to Page name:. 

Page name: 

F use 

Home 

Gettin About: Pome 
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When you click OK as shown on the previous page, you are 
returned to the WebPlus editing screen, with the text for the 
hyperlink underlined. The colour of the text in the 
hyperlink is determined by the colour scheme selected in 
the WebPlus Studio, as discussed   

Getting About Rome  
earlier in this book. 

Testing a Hyperlink 

To see if a hyperlink works, enter File and Preview Site and 
select your Web browser, such as Internet Explorer, from 
the menu which appears. 

Your Web site opens in the Web browser. Click the new 
link and check that this opens up the destination Web page. 

To create a hyperlink to another Web site 
somewhere on the Internet, select An Internet 
page from the Hyperlinks window shown on 
the previous page. Then enter the address of 
the new page at the bottom of the Hyperlinks 
window, such as: 

http://www.jimsweb.co.uk/index.html 

To invite visitors to your site to send e-mails, 
select An Internet e-mail address and enter 
your e-mail address in the E-mail: bar at the 
bottom of the Hyperlinks window. The link 
text might be something like "E-mail Us". 

Hyperlink Information: 

Window: I <same windot.y> 

jonathanhebdene'supermailicorn 

  119 



7 Finishing Off Your Web Site 

Using a Picture as a Hyperlink 

A picture can be used as a hyperlink in a similar way to the 
text hyperlink discussed earlier, linking to another page on 
the same site or to a page on an entirely different Web site, 
perhaps in another part of the world. 

Displaying a Full Size Picture 

However, a common use for a picture link is to use it to 
display a full-size version of an image. Pictures are often 
displayed in a small size or as a thumbnail. This saves time 
when a page is first loaded; however, a visitor to a site 
might be interested to see the full-size version. 

The Parthe on 
bolded te &trial. Rome 's be/Trettired Loma at th 
ikriliecn was cri#4, i27 C Ware hilgbuud 
doaattlect abut èraurd AD le. Itstit, fie Putleal É 
crièglfrert nad catite chrdrwill èrk eonrms datte èrd 9 
metre coals (raid widow) Tel to th dr7 tad th 
êlatifes. 

First select the image so that 
eight small rectangles appear, as 

  shown above. Now select the 
Hyperlinks... option from the menu window 
after right-clicking over the picture. 
Alternatively click Hyperlinks icon on the 
left-hand toolbar as before. Now select A fullsize view of 
this picture and click OK. You are returned to the WebPlus 
editing screen. Select the Preview Site option as described 
earlier and check the picture hyperlink in your Web 
browser. When you click the picture it should open up and 
fill most of the screen. 

A fullsize view 
of this picture 
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LeregOriAtWelteer.Ot 

Inserting Special Effects 
WebPlus is packed full of special effects and ready-made 
artwork to enable you to make your Web site more 
interesting; there are too many special features to mention 
here, but a few samples are given as a taster. 

Artistic Text 

The Artist Text tool on the toolbar on the left-
hand side of the screen allows you to drag 
letters to any size you want. Simply click the 
tool and drag out, to the required size, the 
letter A which appears. Release the mouse 
button and begin typing the artistic text. 
Artistic text can also be made to follow 
various paths, selected from the menu 
which flies out from the Artistic Text tool 
when the down arrow is clicked. When artistic /  
text is selected as shown below, an icon 
appears on the formatting toolbar, providing a —  
selection of paths along which artistic text can flow 

ornan zji627pt 2:1; 

2(..1 'ioteE / 0  S 

o. 100 200 300 400 
r\ (1) C I  

D D 

tic  D 
dart" 
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Banners and Buttons 

If you experiment by clicking the tabs on the right-hand 
side of the WebPlus Studio you will find lots of ready-
made artwork. For example, if you select the Themes tab 
and Theme Graphics, a huge range of banners and buttons, 
etc., is available. To use a graphic, drag it from the studio 
panel and drop it over the Web page in the main page area. 

You can now drag the artwork to the required size. The 
colours and any text in a piece of artwork can be 
customized after double-clicking the object on the screen. 
To alter the wording or the font in a banner, for example, 
double-click the banner then enter the new text in the 
dialogue box which appears, as shown below. 

SubText Font I SubText 2 Fill I SubText Fill Text Fill I 

Text I SubText SubText 2 I Font I SubText 2 Font I 

Specif text For this Theme Graphic 
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The Gallery tab presents a range of artwork including a 
number of buttons and arrows. For example, in the 
Rollovers panel under Categories and Designs there are 
buttons and arrows for email, Home, Next and Back, etc. 

Rome A Brief Guide 

U... ou te e tee L. 
vi gttom beam to 

leiœrig et. IV. X dt ' I> 

14.•• 11.1.1•10 ay. 0•16.• Adag.lear. 

Logos 

Flashes 

+ fakes 

• Buttons 

• WM& 

• text Effects 

• Masks 

To use the Next arrow in a Web page, for 
example, drag and drop the arrow over 
the page. With the arrow still selected 

o (with eight squares visible), double-click 
the arrow. This brings up the Rollover Graphic dialogue 
box. You can make the Next arrow into a hyperlink by 
clicking the Set... button then choosing a destination Web 
page, etc., from the Hyperlinks dialogue box which appears. 
This was discussed earlier in this chapter. Then the Next 
arrow can be used as a clickable hyperlink link to another 
Web page, another Web site or some other destination. 

To help visitors move around your Web site, other buttons 
and arrows such as Home, Back and email can be made into 
"live" hyperlinlcs in a similar way. 
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Multimedia Objects 

WebPlus makes it easy to incorporate multimedia objects 
such as sound and video clips into a Web page; you can 
also include animated pictures and "marquees" — moving 
text which scrolls across the screen. These multimedia 
inserts may not be necessary or appropriate for every Web 
site, depending on the context. However, your Web site 
may be intended to keep in touch with friends or family, 
perhaps in faraway places. Why not personalize the site 
with some simple animation and light-hearted sound and 

video clips, especially if younger children are involved. As 
shown on the next few pages, it's not at all difficult or 
technically challenging. However, it's a good idea to use 
multimedia objects sparingly as they do impose an 
additional burden on a Web site, making it slower to load 
and also using up Web storage space. 

When visitors to your Web site try to play a sound or video 
clip, they will need to have compatible software installed 
on their computer, such as Apple QuickTime, and 
RealPlayer. Some of these players can be downloaded free 
from the Internet, while Microsoft Windows includes its 
own built-in Windows Media Player. 

Inserting Multimedia 

WebPlus provides a very large number of moving pictures 
known as animated GIFs. The word GIF refers to a popular 
file format used to save pictures containing few colours. 

From the left-hand toolbar on WebPlus, select the Insert 
Hotspot icon shown on the right. A fly-out 
menu appears as shown below, with icons 
representing the various types of media. 
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Animated GIFs 

The first icon on the left of the fly-out menu 
shown on the previous page allows you to insert 
a moving graphic. When you click the icon 
shown on the right, WebPlus will open the Import Animated 
GIF dialogue box, requiring you to select an image. 

Import Arm-Noted &IF 

Look Frenal: ° 
AN047.GIF AMOS GIF ANI82 . GIF SejAN336 

ANOIS.G/F h48G1F ANI17.GIF ANI85.GIF 1342.G 

AN316.GIF SijAN049.GIF S.tjAN133.GIF A4ANIEDIGIF AN343. 

sjAN020.GIF StàAWIS I . GIF ANI43.GIF eANI98.GIF jNf344 

A/A322.GIF ,11A.N752.GIF Se:.,AN144.GIF ÙAN202.GIF le,IAN345 

AN026.GIF tr,:j ANOSS GIF jAN16l . GIF ÙAN226.GIF AN347 

AN028.GIF k4jAN073.GIF Sej ANI62.GIF QA/4276.GIF itàAN370.G 

AN029. GIF ANO7S.GIF St:j AN I 63.GIF e,:jAN289.GIF éàeW378 G 

G3l .GIFtjAN076.GIF éjANI64. GIF tàAht324.GIF AN404 G 

AN032.GIF AN083.GIF tà AN 16S.GIF AN325.GIF ANAOS. G: 

AN033.GIF me& . G1F ON166GOF A/4329.GIF ii#AN•106.G-

-L,AN042.GIF FOGIF Stj AN 167. GIF €4ANO31.GIF 101.4407 G 

,,tjAN043.GIF AN093.GIF ittj AN 168.GIF 1:àAN332.GIF itjAN409.G 

„j Ale«. Ge AN094.GIF Fij AN 172.GIF SlàAN333.GIF AN51 I G 

tjAN095.GIF .ajAN175.GIF tjAN334.GIF ej.AN413.G 

Fie Nee 

FM,. of type 

GIF 

erenew 

Fioce et notreedik 

e Place e 96 ce. 

67 geed pL-ttro 

Lhk¡Actue 

There are hundreds of animated GIFs and other artwork 
provided with WebPlus. Make sure you have installed the 
separate Resources CD which is provided as part of the 
package. If WebPlus does not automatically open the 
folders containing the animated GIFs, click the down arrow 
to the right of the Look in: bar and select the following 
folder containing the GIFs: 

CAProgram Files\SerieWebPlus19.0\WebArtReslAnimated 

There are lots of animated GIFs in various categories such 
as Animals, Birds, Cartoons, People and Sport for example. 
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When you click the Open button you are 
returned to the Web page, where you drag 
the cursor to insert the GIF at the size you 
require. Please note that the GIF is not 
animated when it is placed on the page in 
WebPlus. In order to see the GIF moving 
you need to preview the Web site in a Web 
browser, such as Internet Explorer. This is done by 
selecting File and Preview Site or clicking the HTML 
Preview icon, as discussed elsewhere in this book. 

Inserting an Animated Marquee 

The animated marquee is a piece of text which 
scrolls across the screen. Click the icon shown on 
the left and below. 

ZMitt Me el 
The Animated Marquee Wizard appears, allowing you to 
enter the text to be scrolled and to choose colours, font 
style and the direction and speed of scrolling. 

Allowing Popups 

To test the Animated Marquee, you will need to Preview the 
Web site, as discussed earlier. If your browser, such as 
Internet Explorer, has a feature to block items which "pop 
up" on the screen, you will need to temporarily unblock it. 
This may apply to multimedia screen objects such as 
animated marquees and sound and video clips, discussed 
shortly. On Internet Explorer, click the Information Bar at 
the top of the screen and then click Allow Blocked 

Content.... 
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Inserting Sound and Video Clips 

A sound clip might be a voice message or a piece 
of music, for example. Click the Insert Sound Clip 
icon on the fly-out Insert Hotspot bar. 

A Sound Dialogue box opens, allowing you to browse for 
the sound file on your hard disc, as shown below. 

Sound file name: 

17 Embed sound file in site 

- Display   

rowse.. 

icon r (,";_) 

You can choose what sort of icon will be displayed on the 
Web page. This will be used to launch the sound clip when 
displayed in a Web browser. When you click OK you are 
returned to the Web page with the sound clip icon inserted. 
The icon can be dragged to a suitable size. In order to test 
the sound clip you will need to preview the site in a Web 
browser such as Internet Explorer, as discussed elsewhere. 

Inserting a Video Clip 

After clicking the Insert Video Clip icon as shown 
on the right, the method for inserting a video clip 
is very similar to that for a sound clip, 

You will need to set your Web browser to allow popups 
before testing multimedia objects inserted into a Web 
page. 
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Previewing Your Web Site 

Before uploading a site to a Web server computer on the 
Internet, it's important to see how the site will look in a 
Web browser such as Internet Explorer. The Preview option 
in WebPlus can be launched by clicking File and 
Preview Site as shown below. Alternatively click 
the down arrow to the right of the preview icon on 
the WebPlus toolbar. A menu of preview options 
opens as shown below. 

Preyjew Ste 

Publish Site 

a Print.,, 

Send... 

Ereview in Window 

Preview Page in Internet Explorer 6.00 

Ctrl+P !' 
! Preview Site in Internet Explorer 6.00 

leowser Preview List... 

The list of options shown on the right above should include 
any Web browsers, such as Internet Explorer, installed on 
your computer. The names of any installed browsers can be 
checked by selecting Browse Preview List... above. 

If you choose one of the options starting Preview Page or 
Preview Site, your Web browser will be launched, 
displaying the current page or site as it will appear to 
visitors to your Web site when it is installed on the Internet. 
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The Preview Site option will allow you to test the 
navigation bar and any other links, to move between all of 
the pages of your site. If you have inserted any animations 
or sound or video clips you will need to switch off any 
"popup" blocking features in your Web browser, before 
testing them. (Multimedia objects can only be tested in the 
Preview facility). Shown below is The Main Sights page of 
the Rome site, previewed in Internet Explorer. 

Incredible Sights of Rome 

The Colosseum 

This famous sporting amphitheatre was built by slaves and 

pnsoners between AD 72-80 and could hold more than 

50000 spectators Here there were fights to the death 

between glachators, slaves and wild animals, as well as mock 

naval battles 

The Pantheon 

Regarded as ancient Rome's best-preserved 111011Urattg, the 

Pantheon was onginally built at 27 BC before be-mg burned 

down then rebuilt around AD 120 Inside, the Pantheon is a 

magraficent and ornate church we an enormous dome and 9 

metre oculus (round window) open to the sky and the 

elements 

If you click the Preview in Window option on the Preview 
menu shown earlier, the Web pages are displayed in 
WebPlus rather than in your Web browser. The Preview 
toolbar, shown on the next page pops up allowing you to 
check the Web pages at various screen resolutions in pixels. 
A pixel (or picture element) is the smallest rectangle which 
can be displayed on the screen. For example, 1024 x 768 
means the screen is made up of a grid of 1024 pixels 
horizontally and 768 pixels vertically. 
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The Home Page of the Rome site is shown below 
previewed in WebPlus after selecting Preview in Window. 

Rene Geie 

Rome: A Brief Guide 

This Web site is intended to help the first-
time visitor to get out and about in Rome to 
see some of the sights of this famous city. 

—)1. 1 0 AO KO It> 

You can view the Web 
pages at three different 
screen resolutions by 
clicking each pair of pixels 
in turn, as shown above. To 
specify your own width and 
height in pixels, click the 
two question marks shown 
above, to open the Preview Custom Size dialogue shown 
the right. Enter your own figures for Width and Height. 

on 
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Editing Web Pages 

After you have previewed a new Web site, you will 
probably want to make some changes; perhaps to use a 
different text font, to move or change text or pictures or to 
change the colours. These same skills will be needed when 
you want to maintain or update an existing Web site with 
the latest information and replacement pictures. 

All editing must take place in the main page area of 
WebPlus, not in a Web browser such as Internet Explorer. 

To start editing an existing Web site saved on your hard 
disc, click Open Saved Site from the WebPlus Startup 
Wizard. Alternatively you can select File and Open... from 
the WebPlus Menu Bar. The Open dialogue box appears as 
shown below. 

You will need to click the down arrow to the right of the 
Look in: bar shown above and then browse for the folder in 
which your Web site is saved. Now click Open as shown 
above and your Web site opens at the Home Page ready to 
start editing. 

File name: ome Guide wpp Qpen I 

Files of!ype: iWebPlus Site (x.wppl Cancel I 

r Open as untitled 
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Selecting a Web Page for Editing 

If you want to edit a particular page in a Web site, other 
than the Home Page, you need to make sure the page is 
selected in the Site panel in the WebPlus Studio as shown 
below. For example, to edit the page Getting About Rome, 
you need to double-click the entry for the page in the 
Studio, as shown below. The selected page opens ready for 
editing in the main page area of WebPlus. 

1  
2.r ......... ..... ......... 

Getting Athint Rite 

MOM 
Mug 

rum d. • , varlpie.aauhrea ....awl el. «.1 

nend no. tamtfl fl1tenage 
.1.1.811 

Inn «: Mere, we,. opts 0,6 * no dah Inn al etn 

nn Unusual.. yeetede ÊS..111. ,  eel.. al 

lane atinl{neetelle(.........,..e.....•4` nalet 
bet ad. Men. ales.* Ord. arlin men. e». wader... as 
luhrIttellebaitulltencl« 

The Studio panel on the right of the screen now displays 
the small eye icon next to the entry for Getting About 
Rome, showing that this is   
the Web page currently open  I Getting 
for editing. 

Editing a Master Page 

To edit objects in the background layer, such as navigation 
bars, you will need to select and edit the appropriate master 
page. This can be done after clicking the Site tab in the 
Studio panel on the right of the WebPlus screen as shown 
above. Double-click the master page icon at the is 
top of the Site panel, so that the eye icon appears 
next to it. Alternatively, use the Page Locator at 
the bottom left-hand side of the WebPlus screen. 
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!k 

L5 

• 

Editing Text 

Select the text frame by clicking anywhere within it so that 
the eight small squares appear, as shown below. 

ij Rome: A Brief Guide 

This Web site is interded toielp tle fir t-
titre visibr to get out ami about in Rolle to 
See sone of tie sier of this famous city. 

Now select the text by dragging over it with the left mouse 
button held down. You can now apply any of the effects 
such as bold, italics, etc., and change the text font and size 
using the Text Toolbar across the top of the WebPlus 
screen, as shown below. 

WebPlus 9 - [Rome Gtude.tapp •j 

DFile Edit View Insert Format Table Tads PrTange Wundow Help 

neeexibeetia-mmetHe--,:-IPtona4tkial:lia 
 1.336 0 o IF Iiii II INormal •,..11 .1.1rne, New Roman 

10L? 200 300 
  4°1°..e 

mne: A Brie/ Guidt ID 

1 3 3 
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You can also delete text in a frame using the Delete and 
Backspace keys and insert additional text by typing at the 
cursor position. 

Using the Attributes Tab to Change Colours, etc. 

The Attributes tab on the right of the WebPlus screen 
provides a quick and easy way to change the appearance of 
a text frame. Make sure the text frame is selected and that 
the text inside is also selected, then click the Attributes tab 
shown below on the right. 

If you click Color shown above and then select a colour 
from the palette below, any selected text in a frame will 
change to the new colour. Similarly, if you select Fill as 
shown above, then select a colour/pattern from the palette, 
the background in the text frame will be filled with the new 
colour/pattern. In a similar way, the Attributes feature in 
WebPlus also allows you to change the text font and to 
choose different types of line for the border of a text frame. 
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Editing Pictures 
Before editing a picture it needs to be 
selected by clicking anywhere inside of 
the picture. Eight small squares appear. 

Resizing a Picture 

A selected picture can be resized by diagonally dragging 
one of the corner squares. 

Moving a Picture 

A picture can be moved about the page after 4+ 
placing the cursor over the picture. The cursor 
changes to a cross with four arrow heads. Keeping 
the left mouse button held down, drag the picture to the 
required position and then release the left button. 

Cropping a Picture 

The cropping operation removes surplus material around a 
picture or photograph while leaving the centre unchanged. 
It is similar to trimming with a guillotine. First select the 
picture by clicking over it so that the eight small squares 
appear. Then select the crop tool from the toolbar on the 
left-hand side of the Web Plus screen. When you 
move the cursor over any of the eight small 
squares, it changes to the shape of the crop tool 
shown on the right. If you drag any of the comer squares 
the picture is trimmed on all four sides. If you only want to 
crop one side of the picture, just drag the square in the 
middle of that side. If you make a mistake while cropping, 
you can either select Edit and Undo or click the 
Undo icon on the WebPlus toolbar. Alternatively 
use the crop tool, moving the cursor outwards to 
reverse the cropping operation. 
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Replacing a Picture 

When a picture is selected in WebPlus, 
eight small squares appear around its 
perimeter. At the same time, the Picture 
Toolbar appears on the screen as shown 
below. 

The Replace Picture icon shown on the left of 
the toolbar makes it very easy to replace an 
existing selected picture in a Web page. Click 
the Replace Picture icon and the Import Picture 

dialogue box opens, allowing you to select a new picture 
from your hard disc. 

Import Po tore 

ilf 

When you click the Open button, the new picture replaces 
the old one in the same size and position in the Web page. 

The picture toolbar shown above also has icons for 
adjusting the brightness and contrast of a selected picture; 
there are also tools for changing the colours and size and 
resolution of a picture. The latter can have a significant 
effect on the speed with which a picture can be displayed 
on a Web browser. 
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The ChangeBar 

The ChangeBar provides a very precise way of making 
changes to a selected screen object, such as a text frame or 
picture. If the ChangeBar is not visible, click its 
icon on the bottom right of the screen or select 
View and ChangeBar from the Menu Bar. 

Incredible Sights of Rome 

«Wie .;5312eàee  
Th fnel. sputze, melted:1h was tut by shuts ad 
gicriffs >Amex.. AD 72-80 zed cculd kaki mcre *en 
50,00E1 speincrs. 
ttextnedizace, sià 
naralbeles. «4 

71-e Pareeon 
Reeedtd arciert : 
Witecti. was cnegal 1.4j 
deaLtitmbLra Q CI 00deg 

nyit cantle  — - 
ocukr (raid 4.7,7 60 .% 

amets p   

The ChangeBar pops up as shown above and allows you to 
make fine adjustments to the position and size of a selected 
text frame or picture. You can rotate a text frame or picture 
to any angle. In a selected text 
frame, you can change the font size, 
the spacing between lines of text 
and between letters and also set the 
text in columns. Changes are made 
by clicking the small arrows on the 
right of the ChangeBar. 

it] 

Q 

135.0 pix . 

0.00deg  

A 12.0 pit 
FIR 0-0 Pt 
: ::":7 1 On ....I e 

III 1 

After editing, the Web site should be saved again on the 
local hard disc as discussed earlier in this chapter. 
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Summary of the Work So Far 

The work described in the last few chapters has shown how 
a Web site creation program like WebPlus can be used to: 

• Create a Web site consisting of several pages, made 
up of text and pictures. WebPlus provides both 
ready-made templates and a blank canvas approach. 

• Create a master page as a background layer to 
several Web pages. 

• Include a navigation bar on a master page, enabling 
movement between Web pages and Web sites. 

• Insert hyperlinks on Web pages and also insert 
multimedia objects such as sound and video clips. 

• Use the Preview feature to view the site in a Web 
browser used by visitors to the site, such as Internet 
Explorer. Also to test that links and multimedia 
objects are functioning correctly. 

• Edit Web pages during the creation of a new site or 
in the maintenance and updating of an existing site. 
This involves altering the content and format of 
text, replacing, resizing and cropping pictures and 
moving objects on the page. Also using the 
WebPlus ChangeBar to alter properties of text and 
screen objects, such as pictures. 

Publishing a Web Site on the World Wide Web 

All of the work so far has resulted in a Web site being 
saved on the hard disc inside of a local computer, i.e. a 
machine sitting in your home or office. The next stage is to 
upload the pages to a Web server so that they are accessible 
to a worldwide audience. This is discussed in the next 
chapter, Publishing Your Web Site on the Internet. 
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8 

Publishing Your Web 
Site on the Internet 

Introduction 
The previous chapters have shown how you can use a 
program like WebPlus to create your own Web site. 
Initially the work is all carried out on your own computer 
and the pages are saved on your own hard disc. Then the 
new Web site is previewed in a Web browser such as 
Internet Explorer. (At this stage your Web site exists only 
on your own computer, not on the Internet). Any changes 
suggested by the preview are made by returning to the Web 
page creation program, such as WebPlus, where the text 
and pictures, etc., can be edited. When you are satisfied 
with your new Web site, the next task is to publish it on the 
Internet. 

The main stages in publishing a Web site are: 

• Obtaining a unique address for your Web site. 

• Choosing a Web host to provide space for your site 

• Transferring or uploading your site to the Web host 

• Maintaining your Web site 

• Promoting your site to other Web users. 
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Obtaining a Web Address or URL 

Personal Web addresses usually start with the letters www., 
short for World Wide Web. The complete address of a Web 
site is known as a URL or Uniform Resource Locator. The 
letters after I•WIW. are known as the domain name. 

Domain name 

I  
Ilr 4' 

wfflv.jimgatenby.co.uk 

Visitors can connect to your Web site by typing the URL 
into the address bar of a Web browser such as Internet 
Explorer. 

The domain name can be either your name or a name you 
make up. Domain names have to be registered and you may 
find that your chosen name has already been taken, 
especially if it uses an extension such as .co.uk, for 
example. You may still be able to use your chosen name 
but with a different extension. The first part of the 
extension indicates the type of Web site, for example: 

com Commercial organization 

co UK commercial organisation 

net Internet Service 

org Non-profit organization 

Some newer domain types for worldwide use include: 

biz available for businesses 

info information oriented sites 

name personal site used by an individual 

The domain name can end with a country code, such as: 

au Australia uk United Kingdom 

fr France es Spain 
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The cost of registering a domain name may be included in 
the cost of a Web hosting package, as discussed shortly. 
Alternatively you can fmd lots of companies who will 
register your domain name, typically for £2-£3 per year, 
but more for certain domain types. Enter the keywords 
domain names into a search engine such as Google to find 
companies offering help with domain registration, such as: 

www.0 kreg. co m 

www.123domainnames.co.uk 

www.register.com 

Registering domain names is now as easy as 1-2-3! 

Step 1: Decide on your domain to register e.g. johnsmith.co.uk 
Step 2: Check it's available with the search facility below 
Step 3: Register it online with our secure online order form 

k tu ,,ep if your domain is avaiblidu door rogistro it onlini.! 

WWW. .co.uk 

The domain name may also be used in a more personal e-
mail address such as: 

jimsmith@jimswebsite.co.uk 

Nominet UK 

This is the official registry for domain names ending in .uk. 
Registering a domain name is normally done through a 
registration agent such as a Web host, an Internet Service 
Provider or a company specialising in the registration of 
domain names. Nominet offer a free service called WHOIS 
which allows you to find out if a particular domain name is 
still available. There is a link to WHOIS on: 

http:/hvww.nominet.org.uk 
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Web Hosts 

A Web host is a company providing space on their 
computers (known as servers) to store your Web site. They 
may also provide you with a domain name such as: 

myownwebsite.co.uk 

The domain name may be free, as part of a monthly Web 
hosting package. Alternatively, if you have already 
registered your own domain name, this may be transferred 
to a new account with a Web host. 

If you subscribe to an Internet Service Provider such as 
AOL, they will probably allocate some Web space to you — 
typically about 2 MB — enough to store a small Web site. A 
larger personal Web site may need up to about 10MB. If 
you are running a business or professional site and your 
Web site is likely to grow, you will probably need to 
consider a hosting package costing a few pounds a month. 
You can find out more by entering the keywords web hosts 
into a search engine such as Google. 

Web hosts generally offer a range of packages, often 
starting with free Web space and then increasing in price, 
typically from £2-£30 per month and more for larger 
company sites. If you choose one of the free Web hosting 
options you will probably need to accept a rather unwieldy 
domain name such as: 

members.myownwebsite.su perhost. uk.n et 

To have a (relatively) simple and more memorable domain 
name such as bbc.co.uk, you will need to sign up for one of 
the packages requiring a monthly or annual subscription. 

You may also need to consider how much bandwidth (or 
data transfer) the host can provide per month. This is a 
measure of the amount of "traffic" visiting your site. 
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Some Web hosts, such as 1&1 and Yahoo! GeoCities 
provide Web creation tools and ready-made templates 
which can be adapted to make your own personal Web site. 
For businesses there are Web hosts providing statistics on 
the number of visitors to a site and "plug-in" features such 
as shopping carts and online payment facilities. 

Essential Information Provided by a Web Host 

The Web host (which may be your Internet Service 
Provider, such as AOL) will arrange a username and 
password with you and provide an FTP Address (such as 
ftp.superhostuk.net), for example. This information will be 
needed when you upload your site to the Web host's server. 
The Web host should also provide instructions for this task. 
Web site creation programs like WebPlus and Microsoft 
FrontPage have a built-in FTP (File Transfer Protocol) 
program for uploading Web sites to Web hosts' servers. 
Otherwise a special FTP client program is used. This topic 
is discussed later in this chapter. 

Criteria for Choosing a Web Host 

The computing magazines regularly carry advertisements 
and comparisons of the Web hosting companies. Some of 
the criteria to be considered when choosing a Web host are: 

• The monthly fee and initial set up fee (if any) 

• The cost of domain name registration (if any) 

• The use of simple, easy-to-remember domain names 

• The amount of Web space provided 

• E-mail facilities provided 

• The bandwith or data transfer rate, i.e. the amount 
of traffic (visitors) allowed per month 

• The reliability of the service. 
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Uploading Web Pages to the Internet 

The next few pages show how a Web site can be uploaded 
to the Internet. In this example, the Serif WebPlus Web site 
creation program is used. This has a built-in FTP facility 
which makes the uploading of a Web site very easy. 

From the WebPlus Menu Bar select Help and Get Web 
Space. This connects to the Serif Web site displaying an 
offer of Free Web Space for WebPlus 9 Owners! as shown 
below. 

•litetiTePair èprrt4Jaitint Preview 

Serif 
WM: are re, twatortereet 

Basket contains 0 Items 

Total: £0.00 

1:21.2312=12111 

earn Ere. Products Store Support Communny Partners Consmoy Seansh Contact Us Lop In 

Free Web Space For WebPlus 9 Owners! 
It couldn't be easier to get your site online 

As an owner of WebPlus 9 you are eligible for hiss_Wsk,Spopy which you 

can use to host sites which you create with WebPlus 9. 

Clicking the Free Web Space link shown above connects to 
the SPEEDY.UK.NET site with details of their packages for 
WebPlus 9 users. The free Web space offer includes 25MB 
of Web space, more than enough space for a small personal 
Web site; the free offer is limited to 30 days but this is 
ample time for you to become fully conversant with the 
task of publishing your Web site on the Internet. To 
continue after 30 days you can purchase a discounted 
SPEEDY.UK.NET Starter Hosting package costing £39.99 a 
year. 
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The free Web hosting package gives you a Web address of 
the type www.youmame.speedynet.uk.net, whereas the 
subscription packages allow a simpler form such as 
www.yourname.co.uk. 

Signing Up For a Web Package 

Having selected a package such as Free Trial or Starter 
Hosting, click the Continue button to start the process of 
signing up to a SPEEDY.UK.NET account. This is simply a 
case of entering your personal details such as Name, Email 
Address and Phone Number. This is also the point where 
you make up and enter your Usemame and Password 
(twice). 

Usemarne 
Please choose 3 uzername for your account 
Your website domain name will be 
httP://www.LISERNAME.speedy.uk.net, with 
LISERNAME replaced with the username you 
enter here. 

Password 
Enter your password in bot13 boxes opposite 
(continuity verification) 

The Username entered above becomes part of your Web 
address, i.e. http://www.USERNAME.speedy.uk.net. After 
clicking Continue, the next screen Signup Complete! 

presents the full details of your new account. 

The following information is essential for uploading 
files to the Internet: 

FTP Address: for example ftp.speedy.uk.net 

Username: (created by the user as shown above) 

Password: (created by the user as shown above) 
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The Signup Complete! screen just discussed also includes a 
link to the SPEEDY.UK.NET Account Portal. This can also 
be accessed at any time from the Web site at 
www.speedy.uk.net, by entering your Username and 
Password, as set up in the sign-up process just discussed. 
This shows the type of account you have signed up for and 
the amount of storage used and available, as shown below. 

111012.111111.1 4 AIL -  

sour OCCCILMT 
Welcome to your account portal 

We recommend that you click on 'View my settings first which will allow you to print a hard copy 
of all your account settings. If you need any help setting up your account, please visit the 
Support section. 

Account Overview 

Account Type Trial (30 Days) 

Expires In 30 day. (14/03/2006) 

Mailbox Limit 

Web Stets Disabled 

Webs*, Storage   

25MB Total 23.1100113 Available 

At this stage, no Web site has been uploaded so the Website 
Storage bar shown above is empty and there are still 30 
days left on the free trial. There is also a link, View my 
settings which allows you to print out a copy of all your 
details, Usemame, Password, Web address and FTP 

address. There are no mailboxes provided in the free Web 
hosting package used in this example. 
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There is a useful support section, Uploading Pages, 

accessed via a link on the Account Portal of 
SPEEDY.UK.NET. This gives very clear instructions on 
uploading Web pages from your computer to a 
SPEEDY.UK.NET Web server. 

PIZIWWFWIFIMLIIII■1113 LOMIN WEPEFP•t_1.-1S S usEnaili 

How Do I Upload My Webpage? 

FTP (File Transfer Pro dien, is used to transfer files tr. end from your web space. 

If tot_ don't already have en FTP orient, we discuss three below which you can use, includig tees WebPlus n. There are many 
other FTP programs available which you can use should none of these be suitable. Generic details at at the bottom of dos page 

Popular FTP Software Guides 

If tot come here Front SerFf's WebPlus 9, we have a guide to help you configure Webrius 9 to upload to sou new webscace. 
Otherwise, you can use an FTP oient to upload ...bones created in any other way. 

Sere WebPlus 9 

BulletProof FTP 

CuteFTP 

Lifi:a, Here 

Cie Mee 

ClIck Hire 

As shown above, help is given for various methods of 
uploading Web pages: 

Serif WebPlus 9 

This involves uploading a Web site using File and Publish 
Site in WebPlus 9 to upload a site created in WebPlus 9. 
This method is discussed in the next few pages. 

BulletProof FTP and CuteFTP 

These are dedicated file transfer programs which can be 
used to upload Web sites which have been created in a 
variety of ways and saved in the HTML format. 
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Uploading a WebSite from Serif WebPlus 

Before starting work you will need from your Web host 
your Username, Password and the address of their FTP 
server, such as ftp://ftp.speedy.uk.net. 

Open the required Web site in WebPlus, then click File and 
Publish Site from the Menu Bar, as shown below. 

Publish to Disk Folder... F5 

Print... Ctrl+P to Aeb.., 

Maintain Web Site... 

Then click Publish to Web... as shown above. Alternatively, 
click the Publish to Web icon, shown on the right, 
on the Standard Toolbar across the top of the ill 
WebPlus screen. The first time you use WebPlus 
to publish a site on the Internet, you are presented with the 
Account Details dialogue box shown below. 

Account Details 

Please enter your account detail to access your FTP web space. 
Make sure your Username and Password are correct with exact 

uppercase and lowercase spelling. 

Details 

Account name: 

FTP address: 

Port number: 21 (Default FTP Port 21) 

Folder: 

Username: 

Password: E Save password 

Cancel teip 
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In the Account Details box on the previous page, make up 
and enter an Account name to identify this particular 
account; for example, My Speedy.uk.net Account. It's 
possible for you to have more than one hosting account. 

In the FTP address box enter the address of your Web 
host's FTP server, such as ftp://ftp.speedy.uk.net. 

Unless supplied with alternative information by your Web 
host, leave the Port number set at 21 and leave Folder 
blank. Finally enter the Username and Password that you 
arranged with your Web host. Click the Save password box 
so that you don't need to enter the password on future 
uploads. 

Now click the OK button as shown on the previous page 
and the Publish To Web dialogue box opens as shown 

below. 

Publish To Web 

FTP Account 

I My Speedy.uk.net. Account 

Add 

Settings 

Edit Delete 

ftp://ftp.speedy.uk.netj 

Upload_ .j Close Help 
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In the Publish to Web dialogue box on the previous page, if 
you have more than one Web hosting account, this can be 
selected from the drop-down menu launched by clicking 
the down-arrow next to the FTP Account bar. You can also 
add a new account, by clicking the Add button shown on 
the previous page. This launches the Account Details 

dialogue box shown earlier. The Publish to Web dialogue 
box also allows you to Edit or Delete a Web hosting 
account. Finally enter your Username and Password, if 
they were not infilled automatically. 

Now click the Upload button and your computer should 
connect to the Web host's server and upload the files 
making up your Web site. If you have published this site 
before, you can select an incremental update in which only 
files that have changed since the last upload will be copied 
to the host's server. Otherwise click No to upload all files. 

11.11plowamittes 
 111111111111111111118111M-

Do you wish to perform an incremental update? 

Yes - upload only files that have changed and delete files that are no longer in use. 
No - upload all files and don't delete anything. 

Yes No Cancel 

With a small site and a broadband connection, the upload 
only takes a few seconds and you are informed that the 
upload was successful. 

Server: ftp.speedy.uk.net 

Remote directory: ¡ 
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Viewing Your Own Web Site Online 
Your Web site is now installed on the World Wide Web 
and you will shortly be able to see your site "online" for the 
first time. Enter the Web address (or "URL") of your new 
site, such as http://www.myownwebsite.co.uk, into your 
Web browser such as Internet Explorer as shown below. 
(Your Web host will let you know your Web address — it 
will probably include your Username.) 

Q Back - 

Addr ess http://www.myownwebsite.co.uk 

Your Web site opens up in your Web browser on the 
Internet. If you have been able to complete all of the work 
in this book, you should now be able to: 

• Move around the pages of your site using a 
navigation bar. 

• Click any hyperlinks and move to other Web pages 
or to other Web sites. 

• Click a "thumbnail" image to see a full-page view. 

• Launch an animation, multi-media clip containing 
sound or video or an "animated marquee" of text 
scrolling across the Web page. 

• Send yourself an automatically addressed e-mail 
from a link built into your Web site. 
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Maintaining Your Web Site 

From time to time you will need to make alterations to your 
Web site. These may include regular updates with the latest 
information, such as news and recently planned events. Or 
you might want to replace some photographs with 
improved, later editions. 

The general method is to return to your Web creation 
program such as WebPlus and open up the Web site files 
stored on your local hard disc. Then make any necessary 
alterations to the text, pictures, multimedia clips, etc., as 
discussed earlier in the chapter Previewing and Editing a 
Web Site. 

Preview the site, still working only on your local computer, 
before making any final amendments and saving the site on 
your local hard disc. 

Now click File and Publish to Web... or click the 
Publish to Web icon shown on the right. Since the 
site has been published before, WebPlus only 
displays the Publish to Web dialogue box shown earlier. 
Make sure your Username and Password are entered 
correctly and then it is only a case of clicking Upload to 
publish your updated site. 
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After connecting to the remote server of your Web host, 
you are asked if you want to perform an incremental 

update, i.e. uploading only the files that have changed. 

Do you wish to perform an incremental update? 

Yes - upload only files that have changed and delete files that are no longer in use. 
No - upload all files and don't delete anything. 

[ Cancel 

If you click the Yes button shown above you should 
quickly be informed that the upload was successful. 

Server: ftp.speedy.uk.net 

Remote directory: 

Finished; Successfully uploaded 3 files 

In this example of an incremental update, only 3 updated 
files had to be uploaded, compared with 14 when the whole 
site was initially published to the Web. 

WebPlus has a Maintenance feature accessed by selecting 
File, Publish Site and Maintain Web Site.... Then click the 
Maintain button on the Maintain Web Site dialogue which 
appears. The Maintain Web Site window is then displayed. 
This is similar to the Windows Explorer and allows you to 
carry out tasks such as deleting and renaming files and 
folders, etc., from your Web site. 
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FTP 

A Web site is uploaded, i.e. copied, to an Internet Web 
server, using a system called FTP or File Transfer Protocol. 
Web creation programs like Serif WebPlus and Microsoft 
FrontPage have a built-in FTP facility which simplifies the 
uploading of Web sites. Alternatively, there are several 
dedicated FTP programs, known as FTP clients, such as: 

BulletProof FTP (www.bpftp.com) 

CuteFTP (www.cuteftp.com) 

WS FTP (www.ipswitch.com) 

If you log on to any of the above Web sites you will 
probably be able to download a free (but time-limited) 
version of the software or buy an unrestricted version. 

BulletProof FTP Client 
Transfer Files with EseetProof 

Buy Now: B29.95 USD :: Download Trial (1.23 MB) 

Overview 

Need to upload your website? Or trade files? 

BulletProof FTP is a fully automated FTP client, with many advanced fe 
resuming, leech mode, ftp search and much more. Perfect for person, 
Software and Music traders. 

Download files in any order, from any directory on an FTP site. 

Automatically reconnect and resume from where it left off if the c 
for a specified period of time. This works with uploading as well! 

Browse the FTP site from the cache while off line or transferring - 
the FTP server like other FTP clients. 
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Downloading a Free Copy of CuteFTP 
This is a popular program for transferring files both to and 
from Web servers. You can download a free (30-day) copy 
of the software from the GlobalSCAPE Web site at: 

WWW.cuteftp.com 

There are links on the site for both Home and Professional 
versions. Clicking one of these leads to a page describing 
CuteFTP and including buttons to either Buy Now or 
Download. Clicking Download displays a box requiring you 
to select a language and supply your e-mail address. 

Now click Submit and Download Now and you are asked to 
choose a folder (or accept the default folder offered) in 
which to save the file to be downloaded, cuteftp.exe. 

45% of cuteftp.exe Complet ed 

Saving: 

cuteftp.exe from installer .. globalscape.com 

,31131111111111111111111111111111111111 

Estimated time left 28 sec (2.11 MB of 4.83 MB copied) 

Download to: C:\java download\ cuteftp.exe 

Transfer rate: 97.5 Keec 

E Close this dialog box when download complete  

IUpen cdde' Cancel I 

When the download is complete, you only need to click 
Run a couple of times and then click Next before CuteFTP 
is installed on your computer and ready to use. 
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Using CuteFTP 
When you launch CuteFTP from Start, All Programs, 
CuteFTP, you have to fill in the details of your Web host. 
This can be done using the CuteFTP Connection Wizard or 
by entering the details straight into a single dialogue box. 
The Connection Wizard can be started by selecting File, 
Connect and Connection Wizard.... 

Welcome to the CuteFTP Connection Wizard 

This wizard helps you enter the information necessary to 
connect to an FTP site. 

Enter a label that will help you identify this site at a later 
time. You can use any name for the label, such as "My 
Site" or "Internet Files". 

MUM 

First you have to give your new site a name or Label. Then 
it is just a case of clicking Next and entering the following 
information — which is required when making any FTP 
connection for the first time. 

Host Address: e.g. ftp://ftp.speedy.uk.net 

Username: (arranged with your Web host) 

Password: (arranged with your Web host). 
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You will also need to enter the path to the folder on your 
hard disc where your Web pages and any associated 
pictures are stored, for example: 

C:IAll Web Sites\ Rome 

Instead of using the Wizard, you can connect more directly 
by selecting File, Connect and Connect (again). The 
following dialogue box appears, again requiring the usual 
information necessary to connect to an FTP server. 

Site Properties for: Untitled(1) 

eneral I Type Actions Options 

abel: 

Login method   

C N ormal 

6. Anonymous 

Qouble 

After completing the Site Properties dialogue box shown 
above, click Connect and you are connected to the host 
server, with a Windows Explorer-like interface as shown 
on the next page. 
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Eket ow Utch Window tie 

 L.JOIC40 •4 1 > 
C:\00ve ValSey 

Name 

Unclex_fdes 

ISindex.htm 

%eve/WM 

pink hly.3PG 

10.65 I33 

12.95 KB 

Fee Folder 

HTML Document 

HTML Document 

Pent Shop Pro ... 

FILES ON YOUR NAM DtSC 

LOCAL COMPUTER 

Neme 

Undex_files 

events.htrn 

endex.htm 

Size 

512 bytes Fee Folder 

12.62 KB HTML Document 

10.34 KB HTML Document 

FILES ON HOST'S SERVER 

REMOTE COMPUTER 

You may need to browse to find the folder (on your hard 
disc), containing your Web pages and any necessary 
pictures. These are shown in the left-hand panel above. 
Browsing is carried out after clicking the down arrow, 
shown to the right of C:\Dove Valley in the above example. 

You must make sure you are connected to the Web host's 
computer, as discussed earlier, by using one of the 
connection methods off File and Connect. This shown by 
Status: Connected at the top right of the CuteFTP window 
shown above. 

Transferring Files to the Web Host 

Uploading of files is carried out by simply dragging the 
required files from the left-hand panel to the right. 

Maintaining a Web Site in CuteFTP 

When it is necessary to update any of the pages of your 
Web site, return to your Web page creation program and 
carry out any changes. Then save the modified Web pages 
in the same folder as before. Start up CuteFTP and connect 
to your Web host. Then drag and drop the modified files 
from the left-hand panel to the right, as before. 
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Attracting Visitors to Your Web Site 
A Web site may be created for a variety of purposes. You 
may wish to share news, information and pictures with 
friends, relatives or people sharing a common interest or 
hobby. Alternatively, you might want to advertise a small 
business you are starting up. Whatever the purpose of your 
site, you'll probably want it to be viewed by as wide an 
audience as possible. 

Once your site is up and running, visitors are likely to 
arrive from various sources: 

• People who type the URL, of your site into the 
Address bar of a Web browser, such as Internet 
Explorer, shown below. 

3 Welcome to MSN UK - Microsoft Internet Explorer 

Ecit Mew Perron« Tools Help 

*Fenton« 

Address http://www.mywebsite.co.uk 

• Surfers who finish up at your Web site after 
clicking a link on another Web site. 

• People who have entered key words into a search 
engine such as Google, or after clicking Search in a 
Web browser like Internet Explorer. 
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Publicising Your Web Address (URL) 

Your Web address could be included in all of your e-mails 
as a clickable hyperlink, as discussed earlier in this book. 
You could send an e-mail to all of your friends, relatives, 
contacts, etc., and ask them to view your Web site and add 
it to their list of favourite sites, i.e. bookmark it in their 
Web browser. Your URL might also be displayed on all of 
your business cards, stationery and any advertisements. 

Links From Other Web Sites 

Web sites are rated highly if a lot of other sites link to 
them; this means they will be placed higher in the list of 
results from a search in Google, for example. So, if your 
site is about, say, the Russian Blue (a breed of cat), you 
could contact other relevant cat Web sites to arrange 
mutual links. This should increase the number of visitors to 
all of the linked sites and also increase the amount of 
information available to the Web surfer. 

Finding Your Site as a Result of a Search 

There are other strategies to improve your site's chances of 
being placed near the top of the list of results of a keyword 
search in a program such as Google. To help your site to be 
prominent in the results of a search, you might try the 
following techniques: 

• Register your site with the well-known search 
programs, such as Google, Yahoo and Ask (Jeeves). 

• Include relevant keywords in your Web pages. 
These should be in the title, near the top of the page 
and also scattered frequently throughout the pages. 

For more help and information have a look at: 

hfttp://searchenginewatch.com 
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9 

Working with 
Photographs 

Introduction 

Photographs are an essential part of many Web sites, 
especially if a site involves family and friends or, for 
example, the promotion of a small business. The 
development of relatively cheap digital cameras has made 
it very easy for anyone to create good quality pictures 
without being a highly skilled photographer. If necessary, 
photographs can appear on a Web site within minutes of 
being taken. 

A very satisfactory digital camera can be obtained for 
under £100, although it's possible to pay much more if you 
intend to work at a professional level. When you buy a 
digital camera the box usually contains a cable to connect 
the camera to a USB port on your computer. 
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The USB ports are small rectangular slots 
on the front or back of the computer. The 

digital camera package may also include a 
CD containing software to handle the copying of images 
from your camera onto the computer's hard disc. Microsoft 
Windows contains The Microsoft Scanner and Camera 
Wizard for this purpose. 

Digital Editing 

Digital editing software may be supplied with a new 
camera. This allows a photograph to be polished up by 
adjusting properties such as the brightness and contrast or 
cropping to remove unwanted areas. There are lots of 
modestly-priced digital editing packages such as Adobe 
PhotoShop Elements and Corel Paint Shop Pro (shown 
below) which can be used to add the finishing touches to 
your photographs. These programs are easy to use and 
often have a "single click" feature for automatically 
improving the general quality of a photograph. 
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Scanning Photographic Prints 

Old photographs, even if they are quite tatty, can be 
scanned and stored on your computer. A digital editing 
program can be used to remove scratches from an old print. 

Anyone who uses a traditional film camera to produce 
glossy prints can also use a scanner to enjoy the many 
benefits of digital photography. Once images are safely 
stored on your hard disc they can be enhanced in a digital 
image editing program like Paint Shop Pro or Adobe 
Photoshop Elements. Various scanning tasks can be carried 
out on photographs (and also other documents) up to A4 
size and include: 

• Saving a photograph in a folder of your choice. 

• Importing a photo into a digital editing program. 

• Sending a photograph to a Web site. 

e Sending a photograph to be included with an e-mail 
message, as an attachment. 

163 



9 Working with Photographs 

Organising Your Photographs in Folders 

All of the photographs needed for the Rome Web site, 
discussed earlier, were saved in a newly-created Rome 
folder, C:\Photos 200511:tome, as shown below. 

The photographs above are displayed as Thumbnails in the 
Windows Explorer. The Thumbnails option is selected from 
the View menu in Explorer. The menus down the left-hand 
side can be displayed by selecting View, Explorer Bar and 
clicking Folders to remove the tick. 

More help on creating and viewing folders in the Windows 
Explorer is given in my book, Computing for the Older 
Generation from Bernard Babani (publishing) Ltd. 

File Formats 

Two of the most popular formats for saving pictures for use 
on the Internet are the JPEG and the G1F. The JPEG (or 
JPG) format is most popular for saving photographs 
whereas the GIF is often used for photographs, drawings 
and artwork with not too many colours. 
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The JPEG File Format 

Please note in the previous screenshot 
that all of the photographs have the 
extension .JPG at the end of the file 
name, as in King.JPG. The .JPG file 
name extension refers to the way the 
photograph was saved after it was 
copied from the digital camera. .JPG 
is short for the JPEG file format, an 
acronym for Joint Photographic Experts Group. The JPEG 
format is a popular way of saving photographs on a disc; 
the files are compressed so that they take up less disc 
space, while still maintaining an acceptable quality. 

Photographic files can be extremely bulky. This makes 
them very slow to copy across the Internet, for example 
when you are publishing pages to your Web site. Also 
when visitors to your site are downloading your Web pages 
to view on their computer. 

If someone is browsing the Internet and their computer 
appears to hang up because Web pages are very slow to 
load, they will probably give up and look at a different site. 
So it's a good idea to try to reduce the size of your JPEG 
photo files if possible. 

You can check the size of your photographs in the 
Windows Explorer by selecting View and Details as shown 
below. As can be seen below, a photograph can be very 
large indeed; too large in fact to fit on a single floppy disc, 
a common storage medium until the last few years. 

King,JPG 

û King. JPG 

û Pantheon.PG 

ûPiazza Navona.PG 

▪ Cameraman.JPG 

1,121 KB Paint Shop Pro X Im... 

1,157 KB Paint Shop Pro X Ire.-

1,463 KB Paint Shop Pro X Im... 

1,341 KB Paint Shop Pro X Im... 
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Reducing the Size of a Photograph 

Photographs can take up a huge amount of disc storage 
space and can be slow to transfer around the Internet. There 
are several ways to reduce the size of your images, as 
discussed below. This will make your site more attractive 
to visitors, since they won't have to wait as long for pages 
to be downloaded to their computer. 

Resizing 

An image can be scaled down in an image editing program, 
as discussed shortly, reducing the size of the JPEG file 
saved on disc. 

Cropping 

This involves trimming unwanted areas from around the 
outside of the image, producing a smaller file size. 

Saving in a Compressed Format 

When you save a photograph in the JPEG file format 
discussed earlier, you can reduce the file size by increasing 
the amount of compression. Compression is a process by 
which unnecessary detail is removed from a picture while 
maintaining a reasonable quality. 

Thumbnail 

Some programs, such as Microsoft FrontPage, allow you to 
save a thumbnail, i.e. a miniature version of an image, on a 
Web page. The thumbnail loads faster than the full size 
image. The thumbnail is set up as a clickable link to the full 
size picture, with an explanatory note on the screen. 

The above topics are discussed in more detail on the pages 
which follow. 
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Resizing an Image in Paint 

You can resize an image by loading it into the Paint 
program supplied with Microsoft Windows. Then select 
Image and Stretch/Skew..., as shown below. 

Stretch and Skew 

- Stretch 

4—, 

1 
Horizontal: % 

Vertical: 1.30 

112_(1 

OK 

Cancel I 

After scaling the picture down by a suitable factor such as 
30%, for example, the image is saved as a JPEG file. The 
new file will be considerably reduced and should be much 
faster when transferred across the Internet. 

Cropping an Image in the Paint Program 

In the Rome folder mentioned earlier, there is a photograph 
of one of the "living statues" in the Piazza Navona. The file 
name of the photo is Cameramen.JPG and it is shown 
below displayed as a thumbnail in the Windows Explorer. 
Allowing the cursor to hover over the file thumbnail causes 
a small information window to pop up, as shown on the 
right below. You can see that the image has a resolution of 
2816 x 2112 pixels and a size of 1.30MB. 

Carneraman.:IPG 

Din-iensions: 2816 x 2112 
Date Picture Taken: 18/1012005 10:42 
Camera Model: X-3,C-602 
Type: Paint Shop Pro X Image 
Size: 1.30 MB 
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The image is shown below, loaded into the Windows Paint 
program using File and Open.... The Paint selection tool 
was used to outline the rectangle enclosing the required 
area of the photograph. 

The selected area is then placed on the Windows clipboard 
using Edit and Copy from the Paint Menu Bar. (The 
clipboard is a temporary storage area for text and pictures). 
A new blank window is opened in Paint and the cropped 
image pasted from the clipboard onto the Paint window, 
using Edit and Paste, as shown on the next page. 
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Fe Eck View Image Colors Help 

A 

D 

040 

The cropped image is saved in Paint using a name such as 
Cameraman2.JPG. Please note that by changing the name 
of the image file to Cameraman2.JPG, the original copy of 
the image Cameraman.JPG is preserved on the disc, in case 
it is needed in the future. If you now allow the cursor to 
hover over the thumbnail of the image in the Windows 
Explorer, you fmd the file size has decreased substantially. 

Cameraman2.JPG 

Dimensions: 845 x 634 
Type: Paint Shop Pro X Image 
Size: 36.9 K8 
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Cropping in Paint Shop Pro 

The original Cameraman.JPG file is shown again below, 
opened in the popular digital editing program 
Paint Shop Pro. When the cropping tool (shown 
on the right) is selected, a suggested cropped 
area appears, highlighted in a rectangular 
border with eight small squares on the perimeter. The area 
to remain after cropping can be adjusted by dragging the 
squares. 

If you now double-click inside of the highlighted area, all 
of the material around the outside is removed. The cropped 
file can then be saved using File and Save As.... This time I 
used the new file name Cameraman3.JPG to avoid wiping 
out any of the earlier versions of the file. 
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Saving Images with Increased Compression 

When you save a photographic image as a JPEG file in a 
program such as Paint Shop Pro or Photoshop Elements, 
there is an option to increase the compression. In Paint 
Shop Pro select File and Save As... then Options.... 

Save Options 

Standard encodin 

Compression 

Compression Factor: 

Chroma Subsampling: 

ICC Profile  

rt7 Embed ICC Profile: 

OK I 

I:7 Save EXIF information 

Lowest compression, Highest compression, 
best quality lowest quality 

YCbCr 10 1 xl lxi None) 

Cancel j  Help 

sRGB Color Space Profile 

Bun Optimiser...I 

In the Save Options dialogue box above, the Compression 
Factor slider can be dragged along the horizontal bar. 
Moving the slider to the right gives higher compression and 
lower quality, making the photographic image smaller and 
therefore faster to load in a Web browser. 

To make sure the original, uncompressed version of the 
photograph is not overwritten on the hard disc, enter a new 
File name for the compressed version in the Save As 
dialogue box and click the Save button. 
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Online Photo Albums 

One of the easiest ways to display your latest photographs 
is to sign up to one of the many online photo albums — 
these give you some Web space, your own Web address 
and quite a lot more besides. They are an excellent way of 
looking at your photos and then perhaps carrying out some 
editing. Some of the online photo albums also enable you 
to purchase prints online. This may be easier and cheaper 
than going to your local store. 

Creating a photo album online is really just a matter of 
signing up with a username and password, followed by the 
uploading of your pictures as files from your hard disc. In 
most cases, it costs nothing to do this. However, paying for 
a premium account will give you more features and extra 
storage space for your photographs; a premium account 
album will not display adverts, which pop up unexpectedly 
and can be annoying when you are trying to concentrate. 

Online photo albums can interact with mobile phones so 
that images may be transferred between them. Tiny 
camera-phone pictures are easier to see and can be edited 
and enhanced on the computer screen before printing. 
Photographs can be sent from your album to other sites 
such as eBay or to an online diary or journal such as 
Blogger, discussed in Chapter 2. So the online photo album 
is a versatile medium which can interact with a number of 
different Internet services. 

Once your friends and family know the Web address of 
your online album, they can easily share your photographs, 
which may be displayed as a slideshow at the click of a 
mouse. 
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There are lots of Web sites providing online photo albums. 
To have a look at some of the latest and most popular, type 
keywords like online photo albums into a search engine 
such as Google. Some typical results are shown below. 

Web Results 1-10 

Online Photo 
woe«. kodakgallery.co.uk 

Online Photo 
www.snapfish co.uk Digital photo prints for just 10p with 33 free prints, 80tViCe of HP 

Tip: Looking for pictures? Try Goonle Imatiek 

Photobucket.com Free Image Hosting - Online Photo Albums - Photo ...  
Photobucket.com is an image hosting and photo sharing service for users who want 
to host pictures and create free online photo albums. 

phatobucket.com/ - 17k - 26 Feb  ç_ehed at  

Get Kodak digital prints, share photos online and create aibumsi 

PictureTrail: Online Photo Shanng, Image Hosting, Online Photo Albums 
PictureTrail is an online photo sharing and image hosting website. 
%WI« pictutetrail corn/ - 16k - Cáched.- Simile, Pages 

Photobucket.com 

As you can see above, www.photobucket.com is near the 
top of the results and in a Google search this indicates that 
it's a much-visited and popular site. The next few pages 
look at Photobucket.com in more detail. 

Once you have logged on to the 
www.photobucket.com address, 
it is just a case of signing up so 
that you can become a user. 
Simply click Sign Up Free Nowl 
or click Join Now! A 
registration form appears, 
requiring details such as your 
first and last names, usemame, 
password, date of birth, 
postcode, e-mail address, etc. 

Phatenuokatoom provides image 
hostno for MySpace, eBay, 

CEPhotobucketzoiriin 
lklin Nor,' 

Existing User Login 
Usomame lusemarne 

Password   

r Rarnerreer Mel LOgin 1 
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174 

Get your own Photobucket account 

"All fields required 

* firm Name I 

• Last Name I 

* Username I 

• Password 

• Valid Email 

- Used to identify your album - 

- Must be at least 5 characters - 

»mall nonce  

* Birthdalle ! Month j rnDa , Fae—r 

As shown above, you need to make up a Username and 
Password so that you can sign on and manage your photo 
album in the future. Once the registration form has been 
completed, you have a free account with Photobucket. A 
page of advertisements from other companies then appears 
(e.g. earn cash at home, registering for eBay, etc.) Log in 
with your Username and Password. Next the Photobucket 
Home page is displayed, ready for uploading your latest 
photographs to the Internet. 

As shown below in the extract from the Photobucket Home 
page you can submit a single picture or a set of several 
pictures. 

ACCOUM11 OPTIONS B, 06 OPTIONS it.NITE A GUEST O ceDER CCM4YO 

Add Pictures 
advertea•mart 

Phone + Broadband 

= £24.99 per month 
bU together mil save s' 65 is ytmr 

irk 

ntl: 

Submit Multiple Pictures: gi 

Add Images From URL ] 

Image: CPhotos 2006 \onndsbrooktimp  

Grindebrook 0 (optional) 

image:IC \photos 2006titindercusetimp  

DescriPDomIKinder Scout  

image: iCehotos 2006\Tintagel.JPG  

Description:It:jiff be 

Imarone:\Photos 2006\venizioiP9  

DeecriPlion:i0rand Canal 

Vd IS. tl/Pee ge, me. time. Pn9, bow, cot 
Intaela• lamer than 513 KB are automatically reamed. 

II Keep orbpnal pecture name. 

Browse.j 
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In the dialogue box on the previous page click Browse... to 
start searching for the pictures from the folders on your 
hard disc. After selecting the required photo, click Open 
and the file location will appear next to Image, as shown 
below. 

Image: C:\Photos 2006\grindsbrook.bmp  Jarovee,-

Description: Grindsbrook (optional)  

When all of the pictures have been selected, click the 
Submit button. This will upload the images to the online 
photo album and will take a few minutes. Notice that any 
pictures greater than 512 KB in size are automatically 
resized. The uploaded photos appear in the lower half of 
the Photobucket home page. 

_Lto_ve i t i  Delete li?2±111 Mov_e_LE22.itDelete 110.2.1 >22_ .vei IL etj Delete IsJ 

r 
niske  

I ihttp //119 photobucket cc lit 

T.11 ce hret.'http //photobuc lia 

Img I[IMG]http //r49 pholobuc 111 

r 
j, 

Ihttp //i49 photobucket cc 

Tag href."http //photobuc 

Ittei I[IMG]http //p19 photobuc 

141 

Tag 

Itou irk/G]http//ic19 photobuc 

r- KIndwpath.lpq 
MO.,e 

http //e19 photobucket cc 

<e hret.'httpephotobuc 

Once the pictures are safely uploaded to the online photo 
album you may wish to make some changes, using the 
small menu which appears above each image. Move allows 
you to transfer the image to another album. Additional 
albums are created using the Add Sub Album box on the 
Photobucket Home page as shown below. 
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In the photo album on the previous page, if you want to 
move the Venice picture to a sub album Italy, for example, 
click Move from the small menu above the picture. 

Click Move again from the Move Pictures window which 
appears, as shown below, to move the picture to the 
selected sub folder, Italy in this example. 

Move Pictures 

Pictures veneziajpg 

Move To FTly3• 

* Warning: Moving a picture will 
break your direct link 

,Yove I Cancel I 

The Edit option shown in 
the top screenshot allows 
you to add a description to 
the photo, as shown on the 
right. It's also possible to 
resize and rotate the picture. 
Click the Delete button to 
remove an image. 

Name!Tien& 

Desalptien I 
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Posting a Photo to a Blog 

This option in Photobucket allows your photo to be posted 
to an online journal such as Blogger. To do this, you need 
to tell Photobucket which blogging program you use. At 
the top of the Photobucket Home page, select BLOG 
OPTIONS, then choose your blog program from the drop-
down menu which appears. 

ACC,OuNT CP110r,,',•¡ r15 ,-)G OP`i3h5, %.*E.A Gu 

After choosing your blogging program, enter your blogging 
username and password. Select your blog and then return to 
the album. Click Blog above the image, and then Post Entry 
in the screen which follows. If you now log on to your 
blog, the new picture will appear on the page. 

Sharing Photos with Friends and Family 

To ensure that friends and family can view your photos, 
you need to set the ACCOUNT OPTIONS on the menu at the 
top of the Home page. 

ACCCkJP QP 0 IP.DF. R. CD DVD 

Select ACCOUNT OPTIONS and you will see Album Options 
in the lower half of the page. The Make public option can be 
set by clicking Yes or No. Here you can choose who may 
view the photo album — the general public or just your 
friends. You can limit viewing to just your friends by 
clicking No, then giving a read only password, which will 
allow only selected people access to your photos. 

Location http://photobucket.com/albums/f264/davegatenby/ 

Mobile Upload Address davegatenby.37002@uploads.photobucket.com 

Make public Yoe e No r it no, optional read only pointvord: 
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So if a friend wished to see your latest holiday snaps, they 
would visit the Web site at www.photobucket.com, type in 
your username followed by their read-only password. This 
password is unique to them and is different from your own. 

As you can see below, a friend has logged in to a photo 
album as shown by the message *Logged in read only. 

They can view it but not make any changes. 

PInd phut Pet fini. i Imo \ ow! 

Album: davegatenby - • pin 

*Logged in read only 

Phone Mums 

Italy 

Showing Your Album as a Slideshow 

Online photograph albums enable you to share pictures 
with your friends and family wherever they are in the 
world. With Photobucket, the album can be presented in 
the form of a slideshow. Click SLIDESHOW in the Home 
page and your photos will be displayed automatically. 

Share your album In a FilmLoop 

Shaw Loco Link  

It's possible to change the length of the time interval 
between each picture showing. 
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Digital editing 162 
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Downloading 11 
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editing 132 

Multimedia objects 124 
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Photographs 
albums online 
compressing 
cropping, etc. 
organizing 
Photobucket.com 
posting to blog 
reducing in size 
sharing 

Pictures 
as hyperlink 
insert in blog 
organizing 
working with 110 

Planning, preparation 91 
Popups, allowing 126 
Previewing Web site 128 
Publishing Web site 139-160 

Saving a Web page 
Scanner 
Scanning prints 
Serif (Europe) Ltd 
Serif WebPlus 
Sketch plan 92 
Software, Web creation 15 
Sound and video clips 127 
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Text hyperlink 118 
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Uniform Resource 
Locator 

4, 10, 12, 51, 140 
Uploading 11, 72, 144-150 
URL 4, 10, 12, 51, 140 

Video clips 127 
Viewing online 151 

Web 
address 4, 10, 12, 51, 140 
attracting visitors 
client 
design program 
host 
page 
page builder 
server 
site maintaining 

WebPlus 7, 79-138 
attributes 134 
changebar 137 
colour schemes 89 
editing master pages 132 
editing pages 131 
editing pictures 136 
editing text 133 
inserting pictures 111 
master pages 87, 98-102 
navigation bar 88, 100-102 
preview site 90, 128 
saving a page 114 
site structure 94, 103 
startup wizard 81 
Studio 86 
template pictures 85 
template text 85 
templates 83 
text 106 
text frame 108 
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SERIF WEBPLUS 9 READER OFFER 

Serif offers readers the chance to save £ 10 off the latest 
version of WebPlus. 

Purchase WebPlus 9 for £49.99* ( List price £ 59.99) 
Save £ 10! 

Package includes: Program CD, Resource CD 84 Manual 
*Excludes £ shipping 84, handling charge 

WebPlus 9 is the easy-to- use Web package that breaks 
down the technical barriers and allows users to create 
professional looking sites. The program's fantastic range 
of features includes: 

DTP Style Page Layout — makes it easy to design truly 
outstanding Web pages 
Integrated Layout Checker — a helping hand to 
remedy common layout problems 
Built-in Site Maintenance — update your site after it's 
published to the Web 
HTML Import — import text and graphics from existing 
Web pages 
Amazing Filter Effects — add stunning textures and 3D 
effects to your pages 

To purchase WebPlus 9 for the special price of £49.99* 
call Serif now on: 0800 376 1981 (UK Freephone) 
quoting code: RO/BABANI/WP9/0406 

or complete the following form and post it with your 
payment details to: Babani WebPlus offer, Serif 
(Europe) Ltd, PO Box 2000, Nottingham, NG11 8BR 

IMPORTANT NOTE 

The author and publishers of this book accept no responsibility 

for the supply, quality or magnetic contents of the compact 

discs, or in respect of any damage or injury that might be 

suffered or caused by their use. This offer may be subject to 

alteration or withdrawal without further notice. 
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Serif WebPlus 9 Discount Order Form 

Payment Information 

Title 

Address 

Initials Surname 

Postcode Email 

Daytime Telephone Number  

Email address 

Product Quantity Sub Total Total inc. 

£3.00 S&H. 

Serif WebPlus 9 (£49.99) 

(includes Program CD, 

Resource CD & Manual) 

I enclose a crossed cheque/Postal Order made payable to Serif (Europe) 

Ltd for: £  

Or please debit my E Switch E Mastercard E Visa 
Card No: Valid From:  

Issue No: Expires:   

Signature:  

Rights and Restrictions: Offer available to UK residents only. Please allow up to 28 days 

for delivery. Data Protection Act 1998: Information you supply Serif may be used to 

provide you with details about carefully targeted customer offers. Serif may also share 

information with relevant third parties. Please tick the box if you do not want to be 

contacted by Serif El or third parties E for these purposes. 
Marketing Code: RO/BABANI/WP9/0406 
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fA,1  
Babani Computer Books 

How to Make Your Own Web Site 
for the Older Generation 

• You can create your own Web site at any age — it's never been easier or cheaper. 
• Especially written for the over 50's using plain English and avoiding technical 

jargon. 

• Large clear type for easy reading. 
This book shows how you can use a computer with an Internet connection to 
present your latest news, views and information to a worldwide audience, 
including friends and family. Amongst the many practical and useful topics 
covered are: 
— Create your own Web presence using inexpensive or entirely free, easy-to-

use software — with no need for complex programming. 
...... Record an online diary by simply typing your text into a ready-made layout — 

take part in the latest "blogging" phenomenon. 
— Make a Web page using an online page builder that provides all of the 

necessary tools free on the Internet. . 
— Use a Web page wizard which guides you through the process of getting a 

Web page online in minutes. 
— Use ready-made design templates, colour schemes and artwork to give your 

Web pages a professional look. 
— Construct Web pages using a familiar word processor. 
— Use a dedicated Web design program to construct and maintain a well 

organised Web site complete with navigation bars. hyperlinks. graphics. 
sound and video clips. 

— Optimise your photographs for use on the Internet, insert them into Web 
pages and display them in an online photo album. 

— Find a company to host your Web site and learn how to upload your pages to 
their computers using free software 

I. NI Beginners NI Older Generation 

i-rr) .rii _I JÍ 

£7•99 9 

ISBN 0-85934-610-2 

1 801 0 859 1 
34 61 18 

0 0 7 9 9> 
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